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Procurement Policy Office

(Established under section 4 of the Public Procurement Act 2006)

(Ref: G/EPROC/LVPG/01-24)
STANDARD FORM

Procurement of Goods

(LOW VALUE PROCUREMENT)
(to be used for online bidding for contract amount up to Rs 500 000 excluding VAT)

Procurement Policy Office

Ministry of Finance, Economic Planning and Development

Port Louis

January 2024
[Name of Public Body]

BIDDING DOCUMENTS
for

Procurement of 

[insert identification of the Goods] _______________________________

_______________________________

Procurement Reference No: [insert number]
Quotations (Goods)

1. You are hereby invited to submit your best quotation online for the goods listed in Price Schedule Templates in lot(s)/item-wise [Public body to customize as appropriate] for all items and in accordance to the following Technical requirements:
Technical Requirements: [As per Technical Responsiveness Checklist template on e-PS if applicable]

2. Any additional information related to the specification or catalogue may be uploaded as attachments to the template.

3. The dates for closing of quotations, decryption and encryption, and opening are as set out in the Key Activity Schedule online.

4. Where the bidder does not execute the decryption and re-encryption of its bid within the time frame provided in Activity Schedule online, the bid shall not be accessible for opening. In such cases the bid shall be deemed to have been withdrawn by the bidder.

5. Your quotation should be valid for a period of ….. [Public body to insert number of days – usually 30] days after the deadline set for closing date of submission of bid as mentioned in the Key Activity Schedule on the e-Procurement System.

6. We commit ourselves to maintain the highest standard of integrity and ethical principles during all stages of the procurement cycle.  

Name of Officer issuing this Quotation: …………………………………………………  

Position: ………………………………………………………..
Date:    Refer to Key Activity Schedule                                                        
A. Instructions to Bidders

1. Delivery

1.1 The quantity of goods ordered may be changed by 10 % at the time of placement of order.

1.2 The goods should be delivered within……[public body to specify] days after award of contract. 
2. Submission of Quotations

2.1 Unless quotation is for a package or for a lot, Bidders are required to quote for each item shown on the list, and for  the total quantity of any particular item.

2.2 All items of a Price Schedule shall be filled; where an item is not applicable, the letters N/A shall mean NOT Applicable and the letters N/Q shall mean NO Quote.
3. Request for Clarification

Request for clarification by bidders and response to clarification by the public body shall be done online.

4. Schedules for  Bidding Process

4.1 The dates for closing of quotations, decryption and encryption, and opening are as set out in the Key Activity Schedule online.

4.2 Where the bidder does not execute the decryption and re-encryption of its bid within the time frame provided in Activity Schedule online, the bid shall not be accessible for opening. In such cases the bid shall be deemed to have been withdrawn by the bidder.

5. Selection and Award


5.1 Selection shall be based on the lowest price offered, subject to technical conformity, availability and timely delivery.

5.2 The selection shall be made by item or package/lot as appropriate. 

5.3  At time of evaluation, the selected bidder having benefitted from the Margin of Preference shall be allocated the contract subject to the supplier forwarding necessary documents to establish that it meets the qualification for the preference.
6. Prices

6.1 Prices quoted shall be firm and fixed in Mauritian Rupees during validity period of quotation and for execution of contract. The prices quoted shall include all costs, where applicable, such as transportation to the location for delivery stated in the Quotation, insurance, packing, labelling, or any other costs - fees to be paid such as customs duties and charges.

7. Rights of the Public Body

The Public body shall have the right to:


(a) ask for clarifications at time of evaluating quotations, 

(b) split the contract on an item basis or 

(c) reject all quotations.
 A Purchaser shall not be bound to accept the lowest or any quotation.

B. Bid Submission form

1. Bidders will have to fill in the Bid submission form Template online and upload documents through the field provided.. 
2. The total amount of all Price Schedule shall be automatically transferred from the Price Templates to the Bid Submission Form in the appropriate text box.
C. Price Schedules

1. The Public Body will have the possibility of using one or more of the Price Templates listed hereunder:
· Template for Price Schedule C1 _ Goods Manufactured outside Mauritius _ (Mauritian Rupees _not adjustable to foreign currency)_ Base Offer

· Template for Price Schedule _ Goods Manufactured in Mauritius 

2. Where bids are invited in lot(s) bidders shall quote for all items within a lot for their bids to be responsive. Where bids are invited on an item-wise basis, bidders may quote for one or more items.
D. Conditions of Contract 

1 Warranty

1.2 The Supplier warrants that the goods shall conform to the standards, specifications and related services as defined by the Purchaser in its Quotation subject to any alternative proposal made by the Supplier in its response to the Purchaser’s Quotation.

1.3 The Supplier undertakes to make good, at its own cost and promptly, any deficiency in the supply of goods items and related services.

1.4 The Supplier warrants that the goods items to be supplied are new and unused and that it shall attend promptly to any defect in the good items as per the warranty conditions mentioned in its offer.

2 Inspection 

2.2 The Purchaser shall have a reasonable time after delivery of the goods to inspect them and to reject and refuse acceptance of goods not conforming to the Purchase Order; payment for goods pursuant to the Purchase Order shall not be deemed an acceptance of the goods. 

3 Payment

The Purchaser undertakes to effect payment within 21 working days from receipt of invoice after supply of the goods items to the satisfaction of the Purchaser and subject to the Supplier submitting all required documents. Final payment shall be adjusted to reflect any non-compliance in the execution of the contract. In case the Supplier is an SME, payment will be effected within 14 working days.
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