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Foreword

The Standard Bidding Documents for Procurement of Simple Goods have been prepared pursuant to section 7(c) of the Public Procurement Act 2006.  It follows the African Development Bank’s Standard Bidding Documents.  They are to be used for procurement of low value and simple supply goods (with recurrent cost) through National Bidding.  
The Bidding Documents assume that no prequalification has taken place before bidding. 

Those wishing to submit comments or suggestions on the Bidding Documents or to obtain additional information on procurement in Mauritius are encouraged to contact:

The Director

Procurement Policy Office

Ministry of Finance, Economic Planning and Development 

Level 8, Emmanuel Anquetil Building, Port Louis, Mauritius

Tel: No. (+230)201-3760 & Fax: No. (+230)201-3758

Email: pposecretariat@mail.gov.mu

Open National Bidding

The following guidance is issued to assist public bodies when opting for National Bidding while ensuring fair competitive access to suppliers and achieving maximum value for public expenditure.

1. Requirements of the Public Procurement Act (PPA)

(i) Section 17 of PPA specifies how a public body may customize a bidding document for Open National Bidding

(ii) Section 18 of PPA makes obligation on public bodies to have recourse to Open International Bidding in certain specific conditions.

(iii) Section 50 (2) (a) and 51 (1) (a) refers to duty of a public body and obligation of a public official engaged in procurement planning and contract administration in ensuring fair competitive access to procurement suppliers and to achieving maximum value for public expenditure. 

(iv)
Regulation 5 of the Public Procurement Regulations 2008 sets the threshold 
that makes obligation upon public bodies to have recource to Open 
International Bidding where the estimated value of a contract or estimated 
aggregate value of contract (s) under a framework Agreement exceeds that 
threshold.

2. Taking into consideration the provisions contained in the PPA and the Regulations as listed above, and pending the prescribed criteria to be issued by the Procurement Policy Office to qualify for Open National Bidding, public bodies shall exercise due diligence when opting for this procurement method.  This method may be a prefered option,
(a) When the local market provides a sufficient number of well-established suppliers for the supply of low value items of common use such as PCs and laptops, air conditioners, passenger carrying vehicles,  locally manufactured customized items,  furniture and other office equipment, and

(b) for works and services contracts which will not be of any interest to overseas suppliers taking into consideration the contract amount and high mobilization cost for overseas suppliers. 

3. Notwishstanding paragraph 2 above, for supplies of estimated contract value below the threshold referred to in para 1 and related to goods items manufactured overseas,  that may attract competitive prices from overseas bidders, public bodies should consider the Open Advertised Bidding or International Advertised Bidding.
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This Standard Bidding Document (SBD) has been prepared for the procurement of low value and simple supply contracts through Open National Bidding.   


The SBD’s standard clauses are intended to remain unchanged in Section II - Instructions to Bidders (ITB), and in Section IV- General Conditions of Contract (GCC). Data and provisions specific to each procurement and contract should be included in Section III- Bid Data Sheet (BDS); Section V - Special Conditions of Contract (SCC), Section VI - Schedule of Requirements/Delivery Schedule and Section VII - Technical Specifications.  Sample of Price Schedule Templates to be filled online and certain forms to be used as uplodable templates for submission of bids are provided in Section VIII - Sample Templates.


Public Officers should ensure that the provisions of the General Conditions of Contract are compatible with the nature of the contract to be concluded and the type of supplies required. Furthermore, each section is prepared with notes intended only as information for the Purchaser or the person preparing the Bidding Document. They should not be included in the final document, except for the notes introducing Section VIII - Sample Forms because these are useful to bidders. The following general guidance should be observed when using this standard document.  

(a)
Specific details, such as the "name of Purchaser" and "address for bid submission" should be furnished in the Invitation for Bids, in the Bid Data Sheet, and in the Special Conditions of Contract.  The final documents should contain neither blank spaces nor options.


(b)
Amendment, if any, to the Instructions to Bidders and to the General Conditions of Contract should be made through the Bid Data Sheet and the Special Conditions of Contract, respectively.

(c) Footnotes or notes in italics included in the Invitation for Bids, Bid Data Sheets, Special Conditions of Contract, and in the Schedule of Requirements/Delivery Schedule are not part of the text of the document, although they contain instructions that the Purchaser should strictly follow. 

(d) The criteria for bid evaluation and the various methods of evaluation in the Instructions to Bidders (Clause 28.4) should be carefully reviewed.  Only those that are selected for the procurement in question should be retained and expanded, as required, in the Bid Data Sheet or in the Technical Specifications, as appropriate.  The criteria that are not applicable should be deleted from the Bid Data Sheet.

(e) Clauses included in the standard Special Conditions of Contract are illustrative of the provisions that should be drafted specifically by the Purchaser for each procurement.

(f) The Bidder or the Supplier should complete the forms provided in Section VIII on the e-Procurement system (e-PS) either by filling the online templates available or by uploading the forms on the system. The footnotes in the uploadable forms should not be deleted since they contain instructions, which the Bidder or the Supplier should follow.

(g) As this document may also be used for major contract, clauses in Section II related to bid submission up to post-qualification have to be customised in order to choose between Purchaser/CPB depending on whether the Bidding document is for major or non-major contract.

(h) Alternative bid is not allowed in this document. 

(i) This SBD is to be used for procurement of goods that are locally manufactured or manufactured outside Mauritius delivered on a DDP basis in local currency adjustable to rate of exchange, where so allowed by the public body.

Public Officers may, in specific situations, irrespective of the contract amount, find that the evaluation criteria and the conditions of contract contained in this SBD does not suit their requirements. In such cases, they should opt for the other SBD for procurement of Goods available on Procurement Policy Office’s website. 

[Name of Public Body]

BIDDING DOCUMENT
Issued on: ____________________

for

Procurement of 

[insert identification of the Goods] _______________________________

_______________________________

Procurement Reference No: ONB [insert number]
Project: [insert name of Project]
Purchaser: [insert name of Public Body]
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Section I.  Invitation for Bids (IFB)

	Notes on the Invitation for Bids

The Invitation for Bids (IFB) should be advertised in at least one newspaper of wide circulation and on the eProcurement System.  

The Invitation for Bids provides information that enables potential bidders to decide on the interest to participate in the process. Apart from the essential items listed in the Standard Bidding Documents (SBD), the Invitation for Bids should also indicate any important bid evaluation criteria (for example, a requirement for a minimum level of experience in manufacturing similar type of goods for which the Invitation for Bids is issued.)

 The Invitation for Bids (IFB) should be incorporated into the bidding documents. The information contained in the Invitation for Bids must conform to the bidding documents and, in particular, to the relevant information in the Bid Data Sheet (BDS).




Invitation for Bids

Invitation for Bids (IFB)

(Authorised under Section 16 of the Public Procurement Act 2006)

Press Notice

Procurement Ref. No: 

1.   The [insert name of Public Body] is inviting bids from eligible bidders of Mauritian nationals or entities incorporated in Mauritius/opened to local and international bidders [public body to customise] through the Government eProcurement System for the [insert project description]

2. Bidding documents may be downloaded from the eProcurement System https://eproc.publicprocurement.govmu.org. Reference Number on the system:  [insert System Reference Number]
3.     Bids must be submitted online on the eProcurement System at latest by [insert day, date, month and year] up to [insert time in hours] (Local Time).
4.     Bidders who have submitted bids online by the closing date and time shall decrypt and re-encrypt their bids from [insert day, date, month and year] from [insert time in hours] till [insert day, date, month and year] up to [insert time in hours].
5.   Bids will be opened online in the presence of the bidders’ representatives who choose to attend at the address given hereunder on [insert day, date, month and  year] up to [insert time in hours]

[insert address, floor level and room as appropriate]

6. The [insert name of Public Body] reserves the right to accept or reject any bid and to annul the bidding process and reject all bids at any time prior to award of the Contract, without thereby incurring any liability to any Bidder.

[insert date] 

Section II.  Instructions to Bidders (ITB)

	Notes on the Instructions to Bidders.

This section of the bidding documents provides the information necessary for bidders to prepare responsive bids, in accordance with the requirements of the Purchaser.  It also provides information on bid submission, opening and evaluation, and on the award of contract.

Matters governing the performance of the Supplier, payments under the contract, or matters affecting the risks, rights, and obligations of the parties under the contract are not normally included in this section, but rather under Section IV, General Conditions of Contracts, and/or Section V, Special Conditions of Contract.  If duplication of a subject is inevitable in the other sections of the document prepared by the Purchaser, care must be exercised to avoid contradictions between clauses dealing with the same matter. 
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Instructions to Bidders

A.  Introduction

1. Scope of bid and Source of Fund
1.1 Unless otherwise indicated in the Bid Data Sheet (BDS), the Purchaser named in the BDS shall utilize part of its Budget allocation for payments under the contract for which this Invitation for Bids is issued.  The Purchaser, issues these Bidding Documents for the supply of Goods and Related Services incidental thereto as specified in Section VI, Schedule of Requirements. The name and identification number of this procurement are specified in the BDS. The name, identification, and number of lots are provided in the BDS.

1.2 Throught Throughout these Bidding Documents:
(a)  the term “in writing” means communicated in written form (e.g. by mail, e-mail, fax, online). 

(b)  if  the context so requires, “singular” means “plural” and vice versa; and

(c)   “day” means calendar day.

(d)  “online refers to the e-Procurement system.
2. Challenge and Appeal 
2.1
Sections 43, 44 and 45 of the Public Procurement Act provide for challenge and review mechanism.  Unsatisfied bidders shall follow procedures prescribed in Regulations 48, 49, 50 and 51 of the Public Procurement Regulations 2008 to challenge procurement proceedings and award of procurement contracts or to file application for review at the Independent Review Panel.

2.2
Challenges and Applications for Review shall be forwarded to the addresses indicated in the BDS.
3. Fraud and Corrupt Practices

3.1
It is the policy of the Government of the Republic of Mauritius to require Public Bodies, as well as bidders, suppliers, and contractors and their agents (whether declared or not), personnel, subcontractors, sub-consultants, service providers and suppliers, observe the highest standard of ethics during the procurement and execution of contracts. 
 In pursuance of this policy, the procuring entity:ADVANCE \D 6.0
(a)          defines, for the purposes of this provision, the terms set forth   below as follows:

 (i)
“corrupt practice” is the offering, giving, receiving or soliciting, directly or indirectly, of anything of value to influence improperly the actions of another party
;

(ii)
“fraudulent practice” is any act or omission, including a misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation; 

(iii)
“collusive practice” is an arrangement between two or more parties
 designed to achieve an improper purpose, including to influence improperly the actions of another party;

(iv)
“coercive practice” is impairing or harming, or threatening to impair or harm, directly or indirectly, any party
 or the property of the party to influence improperly the actions of a party;

(v)
“obstructive practice” is

(aa) 
deliberately destroying, falsifying, altering or concealing of evidence material to the investigation or making false statements to investigators in order to materially impede the Purchaser’s investigation into allegations of a corrupt, fraudulent, coercive or collusive practice; and/or threatening, harassing or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation, or
(bb) 
acts intended to materially impede the exercise of the Purchaser’s inspection and audit rights. 
(b) will reject a proposal for award if it determines that the Bidder recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive, coercive or obstructive practices in competing for the contract in question; and

(c) will propose for sanction a firm or an individual, at any time, in accordance with prevailing legislations, including by publicly declaring such firm or individual ineligible, for a stated period of time: (i) to be awarded a public contract; and (ii) to be a nominatedb sub-contractor, consultant, manufacturer or supplier, or service provider of an otherwise eligible firm being awarded a public contract. 

3.2
Furthermore, bidders shall be aware of the provision in Clauses 23.1 (c) of the General Conditions of Contract. 

3.3
Bidders, suppliers and public officials shall also be aware of the provisions stated in sections 51 and 52 of the Public Procurement Act which can be consulted on the website of the Procurement Policy Office (PPO): http://ppo.govmu.org.
3.4 
The Purchaser commits itself to take all measures necessary to prevent fraud and corruption and ensures that none of its staff, personally or through his/her close relatives or through a third party, will in connection with the bid for, or the execution of a contract, demand, take a promise for or accept, for him/herself or third person, any material or immaterial benefit which he/she is not legally entitled to.  If the Purchaser obtains information on the conduct of any of its employees which is a criminal offence under the relevant Anti-Corruption Laws of Mauritius or if there be a substantive suspicion in this regard, he will inform the relevant authority (ies) and in addition can initiate disciplinary actions. Furthermore, such bid shall be rejected.

4. Eligible Bidders

4.1
Subject to conditions mentioned hereunder, this open national bidding is open only to citizens of Mauritius or entities incorporated in Mauritius. 
4.2
A Bidder may be a natural person, private entity, government-owned entity (subject to ITB 4.4) or any combination of them with a formal intent to enter into an agreement or under an existing agreement in the form of a Joint Venture (JV).  In the case of a JV:

(i) all parties to the  JV shall be jointly and severally liable; and

(ii) a JV shall nominate a Representative who shall have the authority to conduct all businesses for and on behalf of any and all the parties of the JV during the bidding process and, in the event the JV is awarded the Contract, during contract execution.
4.3
Bidders (including all members of a Joint Venture and all sub-contractors) should not be associated or have been associated in the past, directly or indirectly, with a firm or any of its affiliates, which have been engaged by the Purchaser to provide consulting services for the preparation of the design, specifications and other documents to be used for the procurement of goods to be purchased under this Invitation for Bids.

4.4       A Bidder shall not have conflict of interest.  All bidders found to have conflict of interest with one or more parties in this bidding process shall be disqualified. A Bidder may be considered to be in a conflict of interest with one or more parties in this bidding process if, including but not limited to:

(a) have controlling shareholders in common; or

(b) receive or have received any direct or indirect subsidy from any of them; or

(c) have the same legal representative for purposes of this Bid; or

(d) have a relationship with each other, directly or through common third     parties, that puts them in a position to have access to information about or influence on the Bid of another Bidder, or influence the decisions of the Purchaser regarding this bidding process; or

(e) a Bidder participates in more than one bid in this bidding process. Participation by a Bidder in more than one Bid will result in the disqualification of all Bids in which it is involved.  However, this does not limit the inclusion of the same subcontractor, not otherwise participating as a Bidder, in more than one bid; or 

(f) a Bidder or any of its affiliates  participated as a consultant in the preparation of the design or technical specifications of the goods and services that are the subject of the bid.

4.5       Government-owned enterprises in the Purchaser’s country may participate only if they are legally and financially autonomous, if they operate under commercial law, and if they are not a dependent agency (directly or indirectly) of the Purchaser.

4.6
(a) A Bidder that is under a declaration of ineligibility by the Government of Mauritius in accordance with applicable laws at the date of the deadline for bid submission or thereafter, shall be disqualified. 

(b)Bids from suppliers appearing on the ineligibility lists of African Development Bank, Asian Development Bank, European Bank for Reconstruction and Development, Inter-American Development Bank Group and World Bank Group shall be rejected.

Links for checking the ineligibility lists are available on the PPO’s website: http://ppo.govmu.org
4.7
A firm shall be excluded if by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, Mauritius prohibits any import of goods or contracting of Works or services from a country where it is based or any payment to persons or entities in that country.


4.8
Bidders shall provide such evidence of their continued eligibility satisfactory to the Purchaser, as the Purchaser shall reasonably request.
5. Eligible Goods and Services

5.1
All goods and related services to be supplied under the contract shall have their origin in any country subject to clause 4.6.  
5.2
For purposes of this clause, «origin» means the place where the goods are mined, grown or produced, or the place from which the related services are supplied. Goods are produced when, through manufacturing, processing or substantial and major assembly of components, a commercially recognized product results that is substantially different in basic characteristics or in purpose or utility from its components. 

5.3 
The origin of goods and services is distinct from the nationality of the Bidder.

6. Cost of Bidding 

6.1 
The Bidder shall bear all costs associated with the preparation and submission of its bid, as the Purchaser named will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the bidding process.1

  B.   Bidding Documents

7. Content of Bidding Documents

7.1
The goods required, bidding procedures and contract terms are prescribed in the bidding documents.  In addition to the Invitation for Bids, the bidding documents include the documents listed hereunder, and should be interpreted, if necessary, with the amendments in accordance with ITB Clause 9.1:

(a) Instructions to Bidders (ITB)

(b) Bid Data Sheet (BDS)

(c) General Conditions of Contract (GCC)

(d) Special Conditions of Contract (SCC)

(e) Schedule Requirements (SR)

(f) Technical Specifications (TS)
(g) Response Templates and Price Schedule Templates
(h) Bidder information form

(i) Joint Venture Partner information form

(j) Bid Security Form

(k) Contract Form

(l) Performance Security Form

(m) Bank/Insurance Guarantee for Advance Payment Form

(n) Manufacturer’s Authorization Form

(o) Cost structure for value added for locally manufactured goods

7.2
The Bidder is expected to examine all instructions, forms, terms, guidelines and specifications in the bidding documents.  Failure to furnish all information required by the bidding documents or to submit a bid not substantially responsive to the bidding documents in every respect will be at the Bidder’s risk and may result in the rejection of its bid.

7.3     The Purchaser reserves the right to verify all information furnished by the Bidder through any sources of its choice.  Any inaccurate information given may lead to a rejection of the corresponding bid.

8. Clarification of Bidding Documents

8.1
A prospective Bidder requiring any clarification of the bidding documents may notify the Purchaser using the online clarifications feature available in the e-Procurement System. The Purchaser will endeavor to respond online to any request for clarification no later than 7 days prior to the deadline for submission of proposals (bid preparation and hash submission), provided that such request is received no later than fourteen (14) days prior to the deadline.
9. Amendment of Bidding Documents

9.1
At any time prior to the deadline for submission of bids (bid preparation and hash submission), the Purchaser, for any reason, whether at its own initiative or in response to a clarification requested by a prospective bidder may modify the bidding documents by issuing an addendum. 

9.2
All addenda thus published will be an integral part of the Bidding Documents in accordance with ITB Clause 9.1 and will be notified online to all prospective bidders, and will be binding on them.

9.3
In order to allow prospective bidders reasonable time in which to take the addenda into account in preparing their bids, the Purchaser, at its discretion, may extend the deadline for the submission of bids in accordance with ITB Clause 21.1.

C.  Preparation of Bids

10. Language of Bid

10.1
The Bid, supporting documents as well as all correspondences and documents relating to the bid exchanged by the Bidder and the Purchaser, shall be written in English.
10.2
Notwithstanding the above, documents in French submitted with the bid may be accepted without translation.
11. Documents Comprising the Bid

11.1
The bid prepared by the Bidder online shall include the following, duly completed:

(a) Bidder Information Form by filling in the response template available in the system

(b) Joint Venture Partner Information Form by filling in the response template available ib the system

(c) a Bid Form and a Price Schedule completed in accordance with ITB Clauses 12, 13 and 14 by filling in the response templates available in the system;

(d) uploaded documentary evidence established in accordance with ITB Clause 4 and 15 that the Bidder is eligible to bid and is qualified to perform the contract if its bid is accepted;

(e) uploaded documentary evidence established in accordance with ITB Clause 16 that the goods and ancillary services to be supplied by the Bidder are eligible goods and services and conform to the bidding documents; 

(f) Uploaded scanned copies of the original written confirmation authorizing the signatory of the Bid to commit the Bidder as specified in the BDS, in accordance with ITB Clause 19.2; 

(g) Scanned copy of orginal Bid security or subscription to the Bid Securing Declaration furnished in accordance with ITB Clause 17; 
(h) online response to mandatory criteria in respect of Eligibility and Conflict of Interest, Qualifications and Experience, and Technical conformity as specified in the BDS and
(i) any other uploaded documents specified in the BDS.
12. Bid Form

12.1
The Bidder shall fill online the templates for the Bid Submission Form and the appropriate Price Schedule, indicating the goods to be supplied, their country of origin, quantity and prices.

13. Bid Prices

13.1
The Bidder shall indicate on the appropriate template for the Price Schedule the unit prices (where applicable) and the total bid price of the goods and services it proposes to supply under the contract. 

13.2
Prices indicated on the Price Schedule shall be entered separately in the following manner: 



(i)
the price of the goods quoted on DDP (agreed destination, “delivered fees paid”) including VAT already paid or payable:



a.
on the components and raw material used in the manufacture or assembly of goods quoted ex- works or ex- factory; or


b.
on the previously imported goods of foreign origin quoted ex- warehouse, ex- showroom, or off-the-shelf;


(ii)
the price for inland transportation, insurance and other local costs incidental to delivery of the goods to their final destination, if specified in the Bid Data Sheet;

(iii) the price of other (incidental) services, if any, listed in the Bid Data Sheet; and
(iv) the cost of recurrent expenses where required

13.3
The terms EXWand DDP shall be governed by the rules prescribed in the current edition of Incoterms 2010, published by the International Chamber of Commerce. 
13.4    The price quoted by the Bidder shall be fixed during the Bidder’s performance of the contract and not subject to variation on any account.  A bid submitted with an adjustable price quotation will be treated as non-responsive and will be rejected, pursuant to ITB Clause 26.

13.5    If bids are invited for individual contracts (lots) or for any combination of contracts (packages) as specified in the BDS, bidders wishing to offer any price reduction for the award of more than one Contract, shall specify in the template for Bid Submission Form  the price reductions applicable to each package, or alternatively, to individual Contracts within the package.
14. Bid Currencies

14.1
Bids submitted shall be quoted in Mauritian Rupees as specified in the BDS. 
15. Documents Establishing Bidder’s Eligibility and Qualification

15.1
The documentary evidence of the Bidder’s qualifications to perform the contract if its bid is accepted shall establish to the Purchaser’s satisfaction that the Bidder, at the time of submission of its bid, is from an eligible country as defined under ITB Clause 4.


15.2
The documentary evidence of the Bidder’s qualifications to perform the contract if its bid is accepted shall establish to the Purchaser’s satisfaction:
(i) that, in the case of a Bidder offering to supply goods under the contract, which the Bidder did not manufacture or otherwise produce, the Bidder has been duly authorized by the goods’ manufacturer or producer to supply the goods in the Purchaser’s country, if required in the BDS;


(ii)
that the Bidder has the financial, technical and production capability necessary to perform the contract;

(iii)     if required in the BDS, in case of a Bidder not doing business within Mauritius, the Bidder is or will be (if awarded the contract) represented by an Agent in Mauritius equipped and able to carry out the Supplier’s maintenance, repair and spare parts-stocking obligations prescribed in the Conditions of Contract and/or Technical Specifications;
(iv)
that the Bidder meets the qualification criteria listed in the Bid Data Sheet.

16. Documents Establishing Goods Eligibility and Conformity to Bidding Documents

16.1
Pursuant to ITB Clause 11, the Bidder shall upload, as part of its bid, documents establishing that all the goods and services it proposes to supply under the contract, meet the criteria of origin and conform to the Bidding Documents.

16.2
The documentary evidence of the eligibility of the goods and services shall consist of a statement in the Price Schedule template of the country of origin of the goods and services offered, which shall be confirmed by a certificate of origin issued at the time of shipping.  
16.3
The uploaded documentary evidence of conformity to the goods and services to the specifications of the Bidding Documents may be in the form of literature, drawings and data, and shall consist of:

(i)        a detailed description of the essential technical and performance characteristics of the goods;


(ii)
a list giving full particulars, including available sources and current prices of spare parts, special tools, etc., necessary for the proper and continued functioning of the goods for a period to be specified in the Bid Data Sheet, following commencement of the use of the goods by the Purchaser; and 

(iii) 
an item-by-item commentary on the Purchaser’s Technical Specifications demonstrating substantial responsiveness of the goods and services to those specifications, or a statement of deviations and exceptions to the provisions of the Technical Specifications.

(iv) 
For purposes of the commentary to be furnished pursuant to ITB
Clause 16.3(iii) above, the Bidder shall note that standards for  equipment, materials, and workmanship as well as references to brand names or catalogue numbers designated by the Purchaser in its Technical Specifications, are intended to be descriptive only and not restrictive. The Bidder may substitute alternative standards, brand names, and/or catalogue numbers in its bid provided that it demonstrates to the Purchaser’s satisfaction that the substitutions ensure equivalence to those designated by the Technical specifications.

17. Bid Security

17.1
Pursuant to ITB Clause 11, the Bidder shall furnish, as part of its bid, a scanned copy of the orginal bid security in the amount specified in the BDS or subscribe to a bid securing declaration in the bid submission form template, as specified in the BDS. The Bid Security in its original form shall be submitted to the Office of the Public Body by the deadline for submission of bids (Bid preparation and Hash submission).
17.2 
The bid security or bid securing declaration is required to protect the Purchaser against the risk of Bidder’s conduct, which would warrant the security’s forfeiture pursuant to ITB Clause 17.7 or the Bid Securing declaration executed.
17.3
The bid security shall be denominated in Mauritian Rupees or any freely convertible currency in the form of a bank guarantee from a reputable overseas bank or from a commercial bank/insurance company operating in Mauritius. 
17.4
Pursuant to ITB Clause 24, the Purchaser will reject as non-responsive any bid not secured in accordance with ITB Clauses 17.1 and 17.3.

17.5
Unsuccessful bidders’ bid security will be discharged or returned as promptly as possible but not later than thirty (30) days after expiry of the validity deadline prescribed by the Purchaser, pursuant to ITB Clause 17.8.

17.6
The successful Bidder’s bid security will be discharged upon the Bidder signing the contract, pursuant to ITB Clause 36, and furnishing the performance security, pursuant to ITB Clause 37.

17.7
The bid security shall be forfeited or bid securing declaration executed: 

(a) if a Bidder withdraws its bid during the period of bid validity specified    by the bidder on the Bid Form; or

(b) if a Bidder refuses to accept a correction of an error appearing on the face of the Bid; or
(c) if the successful bidder fails to sign the contract in accordance with ITB 36; or furnish a performance security in accordance with ITB clause 37. 
       
17.8
The bid security shall remain valid for a period of 30 days beyond the validity period of the bids, as extended, if applicable, in accordance with ITB Clause 18.2.
17.9
The Bid Security or Bid- Securing Declaration of a Joint Venture (JV) must be in the name of the JV that submits the bid. If the JV has not been legally constituted at the time of bidding, the Bid Security or Bid-Securing Declaration shall be in the names of all future partners as named in ITB 4.2.  
18. Period of Validity of Bids

18.1
Bids shall remain valid for the period specified in the Bid Data Sheet after the deadline for submission of bids (bid preparation and hash submission) prescribed by the Purchaser, pursuant to ITB Clause 21.  The Purchaser shall reject as non-responsive a bid valid for a shorter period.

18.2
In exceptional circumstances, the Purchaser may solicit the Bidder’s consent to an extension of the period of validity. The request and the responses thereto shall be made online. The bid security validity provided under ITB Clause 17.8 shall also be suitably extended. The Bidder may refuse the request without forfeiting its bid security. A Bidder granting the request will not be required or permitted to modify its bid, subject to the provisions of Clause 18.3 below.

18.3
In the case of fixed price contracts, if the award is delayed by a period exceeding sixty (60) days beyond the expiry of the initial bid validity, the Contract price shall be adjusted by a factor specified in the request for extension.
19. Format and Signing of Bid

19.1
The Bidder shall prepare the bids online in the templates provided comprising of the bid as described in ITB Clause ITB 11.1.

19.2
The online bid shall be digitally signed by a person duly authorized to sign on behalf of the Bidder. 

D. Submission of Bids

20. Sealing and Marking of Bids

20.1
(a)  Bidders shall submit their bids online, including options, if so allowed. No bids submitted manually shall be accepted, except for and if so specified in the BDS the original Bid Security,  samples and any other items such as product catalogues, drawings which are not available in soft copies or may not be scanned for submission online. 

(b) Where Bid Security and/or bulky documents referred to in the preceding paragraph have to be submitted manually they shall be forwarded to the Office of the [Purchaser/CPB] before the designated time and date scheduled for Bid Submission (bid preparation and hash submission), as specified in the BDS.

(c) Bidders shall follow the User Manuals provided for online submission.   

20.2
Any envelope or parcel containing the Bid Security/samples/catalogues/documents, where applicable, shall:


(a)
be addressed to the [Purchaser/CPB]  at the address given in the Bid Data Sheet; and


(b)
bear the Project name indicated in the Bid Data Sheet, the Invitation for Bids (IFB) title and number indicated in the Bid Data Sheet and a statement: “DO NOT OPEN BEFORE…” to be completed with the time and the date specified in the Bid Data Sheet, pursuant to ITB Clause 24.1.

20.3
If the outer envelope or parcel containing the Bid Security/Samples is not sealed and marked as required by ITB Clause 20.2, the Purchaser will assume no responsibility for the bid’s misplacement or premature opening.   

21. Deadline for Submission of Bids

21.1
Bid preparation and hash submission (submission of bids) must be executed online before the start date and time specified for bid closing in the BDS. Bid Security in its original format and other items, if allowed by the Purchaser, must be submitted to the [Purchaser/CPB] at latest by the same time and date, and at the place specified in the BDS. 

21.2
The [Purchaser/CPB] may, at its discretion, extend the deadline for the bid preparation and hash submission (bid submission) and submission of envelopes/parcels where applicable by amending the Bidding Documents in accordance with ITB Clause 9, in which case all rights and obligations of the Purchaser and Bidders previously subject to the deadline shall thereafter be subject to the deadline as extended..

22. Late Submission of Bid Security
22.1
The [Purchaser/CPB] shall not consider any Bid Security or samples, if applicable that arrives after the deadline for their submissions, in accordance with ITB Clause 21.
23. Modification, Substitution and Withdrawal of Bids

23.1
A Bidder may at its own intiative withdraw, substitute/ modify its submission where allowed or its online bid any time prior to the deadline set for bid Preparation and hash submission (bid submission).
23.2
Since the e-Procurement System allows modifications/substitutions of Bid Data and attachments by the Bidders up to the last date and time set for bid preparation and hash submission (bid submission), Bidders are allowed to rework on their bids as many times as required. However, after the set deadline for the start time of closing, the time-lock feature of the e-Procurement system will not allow Bidders to modify/substitute their bid data and attachments in any way.

.23.3
No bid may be withdrawn, substituted or modified in the interval between the deadline set for Bid Preparation & Hash Submission and the expiration of the period of bid validity specified by the Bidder on the Bid Submission Template or any extension thereof.
23.4
For further guidance on withdrawal, substitution and modification, Bidders are requested to refer to the e-Procurement Manual for Suppliers.

E.  Opening and Evaluation of Bids
24. (i) Decryption and Re-encryption of  bids 
24.1
Bidders shall decrypt and re-encrypt their bids within the time schedule provided in the BDS to enable opening of their bids. The time lock feature in the system will not allow bidders to decrypt and encrypt their bids outside the specified time frame.

24.2     Where the bidder does not execute the decryption and re-encryption of its bid within the time frame provided in ITB 24.1, the bid shall not be accessible for opening. In such cases the bid shall be deemed to have been withdrawn by the bidder.

(ii) Opening of bids 

24.3
The [Purchaser/CPB] shall conduct the bid opening online at the date, time and place specified in the BDS in the presence of bidders or their representatives who choose to attend. The online opening shall allow bidders to view the status of bids received online, name of bidders, prices as appearing in the Bid Submission Forms and Comparison Statements.

24.4
Where manual submission of documents, bid security and/or samples have been allowed, the [Purchaser/CPB] shall open the envelopes and parcels concurrently. 

            Envelopes containing Bid Security/catalogues etc.. and /or samples shall be opened one at a time, reading out: the name of the Bidder, presence of Bid Security and samples if applicable;.
24.5
The [Purchaser/CPB] will shortly after completing the online opening provide a record of the Bid opening online that shall include, as a minimum: the name of the Bidder, the Bid Price per lot if applicable, including any discounts, presence of Bid Security and samples if requested and alternative offers if they were permitted. Bidders will be able to view these records online
25. Clarification of Bids

25.1
During evaluation of the bids, the [Purchaser/CPB] may, at its discretion, ask the Bidder for a clarification of its bid. The request for clarification and the response shall be in writing, and no change in the prices or substance of the bid shall be sought, offered, or permitted.

26. Preliminary Examination

26.1
The [Purchaser/CPB] will examine the bids to determine whether they are complete, whether any computational errors have been made, whether the bidder is responsive to eligibility conditions, whether the proposed goods are responsive to eligibility criteria, whether required securities have been furnished, whether the documents have been properly signed, and whether the bids are generally in order.

26.2
Arithmetical errors will be rectified on the following basis.  If there is a discrepancy between words and figures, the amount in words will prevail. If the Supplier does not accept the correction of the errors, its bid will be rejected and its bid security may be forfeited.  

26.3
Provided that a Bid is substantially responsive, the Purchaser may waive any non-conformities or omissions in the Bid that do not constitute a material deviation.

26.4
Prior to detailed evaluation, pursuant to ITB Clause 26, the [Purchaser/CPB] will determine the substantial responsiveness of each bid to the bidding documents. For purposes of these Clauses, a substantially responsive bid is one, which conforms to all the terms and conditions of the bidding documents without material deviations, reservations and omissions. Deviations, omissions or reservations to critical provisions such as those concerning Bid Security (ITB Clause 17), applicable Law (GCC Clause 29), and Taxes and Duties (GCC Clause 31), will be deemed to be material deviation. The Purchaser’s/CPB’s determination of a bid’s responsiveness is to be based on the contents of the bid itself without recourse to extrinsic evidence.

26.5
If a bid is not substantially responsive, it will be rejected by the [Purchaser/CPB] and may not subsequently be made responsive by the Bidder by correction of the non-conformity.  
27. Conversion to Single Currency

27.1
To facilitate evaluation and comparison, the [Purchaser/CPB]  will convert all bid prices expressed in the amounts in various currencies in which the bid prices are payable to Mauritian Rupees at the selling exchange rate established for similar transactions by the Bank of Mauritius on  the deadline set for submission of bids as per ITB 21. 

28. Evaluation and Comparison of Bids

28.1
The [Purchaser/CPB] will evaluate and compare the bids, which have been determined to be substantially responsive, pursuant to ITB Clause 26.


28.2
The [Purchaser’s/CPB’s]  evaluation of a bid will include and take into account customs duties paid or which will be payable on the goods manufactured in Mauritius, goods of foreign origin already located in the Republic of Mauritius or  goods of foreign origin offered from abroad, if the contract is awarded to the Bidder;

28.3
The comparison will be between the EXW price of the goods offered from within the Mauritius, such price to include all costs, as well as duties and taxes paid or payable on components and raw materials incorporated or to be incorporated in the goods, and of the goods offered from outside Mauritius, pursuant to the provisions of the Bid Data Sheet.

28.4 
Bid evaluation by the [Purchaser/CPB] shall, in addition to the bid price submitted pursuant to ITB Clause 13.2, take into account the following criteria as specified in the Bid Data Sheet, and quantified in accordance with the sub-clause 28.5 below: 



(a)
delivery schedule offered in the bid;



(b)
cost of components, mandatory spare parts and after-sales services;


(c)
the availability in the Purchaser’s country of the spare parts and after-sales services for the equipment offered in the bid; and


(d)
the performance and productivity of the equipment offered.

28.5
For factors retained in the Bid Data Sheet pursuant to ITB 26.4, one or more of the following quantification methods will be applied, as detailed in the Bid Data Sheet: 

(a) Delivery schedule :
(i) The Purchaser requires that the goods under the Invitation for Bids shall be delivered at the time specified in the Schedule of Requirements.  The estimated time of arrival of the goods at the Project Site will be calculated for each bid after allowing for reasonable international and inland transportation time.  Treating the bid resulting in such time of arrival as the base, a delivery adjustment will be calculated for other bids by applying a percentage specified in the Bid Data Sheet, of the EXW/DDP price for each week of delay beyond the base, and this will be added to the bid price for evaluation.  No credit shall be given to early delivery. 



Or

(ii) The goods covered under this invitation are required to be delivered within an acceptable range of weeks specified in the Schedule of Requirements.  No credit will be given to earlier deliveries, and bids offering delivery beyond this range will be treated as non-responsive.  Within this acceptable range, an adjustment per week, as specified in the Bid Data Sheet, will be added for evaluation to the bid price of bids offering deliveries later than the earliest delivery period specified in the Schedule of Requirements. 

Or

(iii) The goods covered under this invitation are required to be delivered in staggeered deliveries, as specified in the Schedule of Requirements.  Bids offering deliveries earlier or later than the specified deliveries will be adjusted in the evaluation by adding to the bid price a factor equal to a percentage, specified in the Bid Data Sheet, of EXW/DDP price per week of variation from the specified delivery schedule.

(b) 
Cost of spare parts:
(i) The list of items and quantities of major assemblies, components, and selected spare parts, likely to be required during the initial period of operations specified in the Bid Data Sheet, is annexed to the Technical Specifications. The total cost of these items, at the unit prices quoted in each bid, will be added to the bid price.

Or

(ii) The Purchaser will draw up a list of high-usage and high-value items of components and spare parts, along with estimated quantities of usage in the initial period of operation specified in the Bid Data Sheet. The total cost of these items and quantities will be computed from spare parts unit prices submitted by the Bidder and added to the bid price. 

Or

(iii) The Purchaser will estimate the cost of spare parts usage in the initial period of operation specified in the Bid Data Sheet, based on information furnished by each Bidder, as well as on past experience of the Purchaser or other purchasers in similar situations.  Such costs shall be added to the bid price for evaluation.

(c) Spare parts and after-sales service facilities in the Purchaser’s country : 



The cost to the Purchaser of establishing the minimum service facilities and parts inventories, as outlined in the Bid Data Sheet or elsewhere in the bidding documents, if quoted separately, shall be added to the bid price.

(d) Performance and productivity of the equipment :
(i) Bidders shall state the guaranteed performance or efficiency in response to the Technical Specification.  For each drop in the performance or efficiency below the norm of 100, an adjustment for an amount specified in the Bid Data Sheet will be added to the bid price, representing the capitalized cost of additional operating costs over the life of the plant, using the methodology specified in the Bid Data Sheet or in the Technical Specifications.

Or

(ii) The goods offered shall have a minimum productivity specified under the relevant provision in the Technical Specifications to be considered responsive.  Evaluation shall be based on the cost per unit of the actual productivity of goods offered in the bid, and adjustment will be added to the bid price using the methodology specified in the Bid Data Sheet or in the Technical Specifications.


The relevant evaluation method shall be detailed in the Bid Data Sheet and/or in the Technical Specifications.   


29. Margin of Preference
Small and Medium Enterprises (SME), registered with the SME Mauritius Ltd and submitting the “Made in Moris” certification issued by the Association of Mauritian Manufacturers for the locally manufactured goods procured through this contract shall benefit from a Margin of Preference of 40% at evaluation.

SMEs not holding “Made in Moris” certification,  whose local input in the locally manufactured goods procured through this contract accounts for at least 25 %, shall be eligible for a Margin of Preference of 30% at evaluation.
Local companies whose local input in the locally manufactured goods procured through this 
contract accounts for at least 25 % or bearing the ‘Made in Moris’ certification shall be eligible for a 
Margin of Preference of 30% at evaluation. 

Bidders applying for the Margin of Preference shall submit along with their bid, the following:

(i)
evidence of their registration as enterprise in the Republic of Mauritius;

(ii)
where applicable, evidence of registration with  SME Mauritius Ltd.;

(iii)
A cost structure for the goods item manufactured locally as per the format 


contained in the bidding document (where applicable);

(iv)
Certification issued by the Association of Mauritian Manufacturers for the 


goods bearing the “Made in Moris” label (where applicable).

30. Contacting the [Purchaser/CPB] 
30.1
Subject to ITB Clause 25, no Bidder shall contact the [Purchaser/CPB]  on any matter relating to the bid, from the time of bid opening to the time the contract is awarded.  

30.2
Any effort by the Bidder to influence the [Purchaser/CPB] in its decision on bid evaluation, bid comparison or contract award may result in the rejection of the Bidder’s bid. 

F.  Award of Contract

31. Award of Contract

31.1
The [Purchaser/CPB]  will verify that the bidder selected for having submitted the lowest evaluated bid, has the capability to perform the contract satisfactorily according to the criteria defined in ITB Clause 15.

31.2
This verification will take into account the bidder’s financial, technical and production capabilities. It will be based on an examination of the documentary evidence of the Bidder’s qualifications submitted by the Bidder, pursuant to ITB Clause 15, as well as on such other information as the [Purchaser/CPB]  deems necessary and appropriate.

31.3
An affirmative determination will be a prerequisite for award of the contract to the Bidder. A negative determination will result in rejection of the Bidder’s bid, in which event the [Purchaser/CPB]  will proceed to the next lowest evaluated bid to make a similar determination of that Bidder’s capabilities to perform satisfactorily.

31.4
Notwithstanding anything stated above, the [Purchaser/CPB]  reserves the right to assess the Bidder’s capabilities and capacity to execute the Contract satisfactorily before deciding on award.
31.5
Subject to ITB Clause 33, the Purchaser will award the contract to the successful Bidder whose bid has been determined to be substantially responsive and has been determined to be the lowest evaluated bid, provided further that the Bidder is determined to be qualified to perform the contract satisfactorily.
32. Purchaser’s Right to Vary Quantities at Time of Award

32.1
The Purchaser reserves the right at the time of contract award to increase or decrease, by percentage not exceeding 15 % as specified in the BDS, the quantity of goods and services originally specified in the Schedule of Requirements without any change in unit price or other terms and conditions. 

33. Purchaser’s Right to accept or Reject any or All Bids

33.1
The Purchaser reserves the right to accept or reject any bid, and to annul the bidding process and reject all bids at any time prior to contract award, without thereby incurring any liability to the affected Bidder or bidders. 

34. Notification of Award

34.1
Prior to the expiration of the period of bid validity, the Purchaser shall, for contract amount above the prescribed threshold, notify the selected bidder of the proposed award and accordingly notify unsuccessful bidders. Subject to Challenge and Appeal the Purchaser shall notify the selected Bidder, in writing, by a Letter of Acceptance for award of contract. The Letter of Acceptance shall specify the sum that the Purchaser will pay the Supplier in consideration of the execution and completion of the Contract (hereinafter and in the Conditions of Contract and Contract Forms called “the Contract Price”). Within seven days from the award of contract, the Purchaser shall publish on the Public Procurement Portal (publicprocurement.govmu.org) and the Purchaser’s website, the results of the Bidding Process identifying the bid and lot numbers and the following information:
(i) name of the successful Bidder, and the Price it offered, as well as the duration and summary scope of the contract awarded; and

       

 (ii)     an executive summary of the Bid Evaluation Report.
34.2
The notification of award will constitute the formation of the contract, subject to the signing of the contract by the two parties, pursuant to Clause 35.2.

34.3
Within one week of notification of the award, the Purchaser shall notify the other Bidders that their bids have been rejected and promptly discharge their bid security, pursuant to ITB Clause 17. 

35. Signing of Contract

35.1
At the same time as the Purchaser notifies the successful Bidder that its bid has been accepted, the Purchaser will send the Bidder the Contract Form provided in the bidding documents, incorporating all agreements between the parties. 

35.2
Within twenty eight (28) days of receipt of the Contract Form, the successful bidder shall sign and date the contract and return it to the Purchaser.

35.3
The contract will be definitive upon its signature by the two parties.

36. Performance Security

36.1
Within twenty eight (28) days of the receipt of letter of Acceptance from the Purchaser, the successful Bidder, if required, shall furnish the Performance Security in accordance with the GCC, using for that purpose the Performance Security Form included in Section VIII Sample forms..

 36.2
Failure of the successful Bidder to submit the above-mentioned Performance Security or sign the Contract shall lead to the annulment of the award and forfeiture of the Bid Security or execution of the Bid-Securing Declaration.  In that event the Purchaser may award the Contract to the next lowest evaluated Bidder, whose offer is substantially responsive and is determined by the Purchaser to be qualified to perform the Contract satisfactorily or call for new bid.  

37. Debriefing

37.1
The Purchaser shall promptly attend to all debriefing for the contract made in writing and within 30 days from the date of the publication of the award or date the unsuccessful bidders are informed about the award, whichever is the case by following regulation 9 of the Public Procurement Regulations 2008 as amended.

Section III.  Bid Data Sheet

The following specific data for the goods to be procured shall complement, supplement, or amend the provisions on the Instructions to Bidders (ITB).  Whenever there is a conflict, the provisions herein shall prevail over those in ITB.   

[Instructions for completing the Bid Data Sheet are provided, as needed, in the notes in Italics mentioned for the relevant ITB Clauses.]
	Introduction


	ITB 1.1
	The Purchaser is: [insert complete name]


	ITB 1.1
	[Purchaser to insert financing arrangements if from special fund or co-financing etc…]

The Funding Agency is: 



	ITB 1.1
	The name of the Project is: [insert the name of the Project] 


	ITB 1.1
	The name and identification number of the Procurement are: [insert name and identification number]
The number, identification and names of the lots comprising this Procurement are: [insert number; list the lots and related Goods] 

The Invitation for Bids has been issued through an Open national/international bidding procedure. [Purchaser to delete as appropriate]


	ITB 2.2
	(a) The address to file challenge in respect of this procurement is: [insert address of the Chief Executive Officer  of the Public Body]
(b) The  address to file application for review is:  

The Chairperson

Independent Review Panel,

5th Floor

Belmont House

Intendance Street

Port Louis

Tel : +2302602228

Fax No.

Email : irp@govmu.org

	ITB 8.1
	For Clarification of bid purposes only, the Bidders are required to submit the queries / requests for clarifications online 

	ITB 11.1 (h)
	The bidder shall respond to the mandatory evaluation criteria online as per the data mentioned in Section VIII – Response Templates

	ITB 11.1 (i)
	[List any other documents that are required from bidders.]



	Bid Price and Currency



	ITB 13.2 (i)

(ii), (iii), (iv) (optional)
	The price quoted for goods offered from the Purchaser’s country shall be ……………………………………  


[Specify EXW and whether prices for inland transportation and price of incidental services must be quoted in addition to EXW.]

[The related provisions shall be reflected accordingly in SCC and Price Schedules.]

[specify if price to be quoted would be in respect of the total of cost for installation and recurrent cost]



	ITB 13.6
	[Public body to explain if prices are invited per lot or the lots as a package.  In the affirmative, to state the minimum percentage to be quoted for each lot;

Where the public body is inviting bids for a number of items it should state if bids will be evaluated and contract awarded on an itemwise basis or for all items as a lot.

There can be a situation where bids could be also invited in a combination of lots and individual items.]


	ITB 14.1
	Bidders shall quote only in Mauritian Rupees on the basis of
 either:
[(a) prices not adjustable to rate of exchange]
    or :
[(b) prices subject to adjustment to the fluctuation in rate of exchange.] 

(In case of (b) above, adjustment shall be made upward or downward with respect to fluctuation of exchange rates between the base rate used for the preparation of the bid and that prevailing  at the time of delivery of goods. If no base rate is indicated by the bidder the prices shall be considered as not adjustable.)


	Preparation and Submission of Bids



	ITB 15.2 (i)
	Manufacturer’s authorization is [insert “required” or “not required”]. If required, scanned copy to be uploaded on the e-PS


	ITB 15,2 (iii)
	[State if after sale service is required. If so state the qualification and experience needed.]



	ITB 15.2 (iv)
	Qualification requirements

[Specify, for example, requirements for a minimum level of experience in manufacturing a similar type of goods for which the Invitation for Bids is issued.  The following requirement may also be specified:

“If an Agent submits bids on behalf of more than one Manufacturer, unless each such bid is accompanied by an authorization from the respective Manufacturer, all such bids will be rejected as non-responsive.”]



	ITB 16.3(b)


	[State if a list of spare parts is required. If so, the list of spare parts required for         [number] of years of operation, should be included in the bid.]

	ITB 17.1
	[insert one of the following options:]                                                 (a) no Bid Security is required; or                                                     (b) bid shall include an uploaded scanned copy of orginal Bid Security (issued by bank/insurance company) in the format specified in Section VIII Sample Forms for an amount of  MUR ………………..The original Bid Security should reach the Public Body by the deadline set for bid preparation and hash submission (bid submission); or                         (c) The Bidder shall subscribe to a Bid Securing Declaration by  digitally signing the Bid Submission Form containing the provision                 with regard thereto.
[In all cases, the security amount may be expressed either as a fixed amount or a percentage of the bid price, preferably the former. Bid security shall amount to two (2) percent and in no case shall exceed five (5) percent of the bid amount.]



	ITB 18.1
	Bid validity period

[The period should be sufficient to permit completion of the evaluation, the obtainment of approvals, and notification of award.  Normally, the validity should be ninety (90) days, or shorter for simple goods (e.g., materials).  A realistic period should be specified in order to avoid the need for extension.]



	ITB 20.1 (a)
	Bidders shall submit their bids electronically through the e-Procurement System. Bids submitted physically shall be rejected.
[Public body shall customize this part as appropriate or delete this part if not applicable:

In addition to the bids submitted online, Bidders shall submit the following items manually to reach the public body by the date, time and at the address indicated in ITB 25.1 hereunder: 

(a)………………………………………..…

(b)………………………………………….

(c)…………………………………………….                                       ]

	ITB 20.2 (a)
	Address for  submission of items physically:
The envelopes and/or parcel, where allowed, shall bear the following additional identification marks: [insert the name and/or number that must appear on the envelope to identify this specific bidding process], if manual submission as per ITB 20.1(a) is allowed, otherwise delete this clause.

	ITB 21.1
	Deadline for  Bid preparation and Hash submission (bid submission) online:

Bidders shall complete their bid preparation and hash submission online and forward their envelopes and/or parcels for items to be forwarded manually if allowed by the Purchaser before the start Date and Time for Bid closing,
Bid Closing:

Start Date and Time (Mauritian): [insert day, month, year and time i.e. 15 June, 2015 13 00 hr]
End Date and Time (Mauritian): insert day, month, year and time i.e. 15 June, 2015 13 30 hr]
Purchaser’s address for submission of Bid security/catalogues etc.. and/or samples only [if allowed as per ITB 20.1 (a), otherwise delete this part] by same deadline as above:

Attention: [insert full name of person, if applicable, or insert name of the Officer]
Address: [insert street name and number]
Floor-Room number: [insert floor and room number, if applicable] [important to avoid delays or misplacement of bids]
City:  [insert name of city or town]

Country: [insert name of country]

	ITB 24.1
	Bid Data decryption and re-encryption

Bidders shall decrypt and re-encrypt their bids (as explained in the Guideline) within the time frame indicated hereunder: [Public body shall generally indicate a time frame around 48 hours after the date and time set for the bid preparation and hash submission in ITB 21.1]

Start Date and Time (Mauritian): [insert day, month, year and time i.e. 15 June, 2015  13 31 hr]
End Date and Time (Mauritian): insert day, month, year and time i.e. 17 June, 2015 13 00 hr]


	ITB 24.3
	Bid Opening: 

(a)   For envelopes and parcel submitted manually (where applicable):

The bid opening of envelope containing the bid security/catalogues and/or parcels containing the samples, where applicable, shall follow immediately after the start date and time indicated for online bid opeining  mentioned hereunder,  at:   

Street Address:   [insert street address and number]


Floor/ Room number:   [insert floor and room number, if applicable]


City:  [insert name of city or town]
Country:   [insert name of country]
Date:   [insert day, month, and year, i.e. 17 June, 2015]

Mauritian Time:  [insert time, i.e. 13 01 hr.] 

(b) For online submission: 

Start Date and Time (Mauritian): [insert day, month, year and time i.e. 17 June, 2015 13 01hr]
End Date and Time (Mauritian): [ insert day, month, year and time i.e. 17 June, 2001 15 00 hr]

	Evaluation and Comparison of Bids



	ITB 28.4
	Criteria for bid evaluation and comparison

[Select as appropriate from criteria listed in ITB Clause 28.4 (e.g., 28.4 (b) and (c)), and in the reference under ITB 28.5 below.  Retain only the evaluation method to apply and the relevant parameters corresponding to the retained criteria (e.g., 26.5(b)(i) and (c).]

	ITB 28.5 (a)

Option (i)

Option (ii)

Option (iii)
	Delivery schedule.

Relevant parameters in accordance with option selected:

Adjustment expressed as a percentage, 

or
adjustment expressed in an amount in the currency of bid evaluation,

or
adjustment expressed as a percentage



	ITB 28.5 (b)
	Cost of spare parts.

[Specify the applicable method—(i), (ii), or (iii)—and factors (number of years) and reference to the Appendix to the Technical Specifications, as required.]



	ITB 28.5 (c)
	Spare parts and after sales service facilities in the Purchaser’s country. 

[Minimum service facilities and parts inventories or reference to the Technical Specifications.]



	ITB 28.5 (d)
	Performance and productivity of equipment.

[Specify the applicable procedure and the adjustment factor (in the currency used for bid evaluation, as applicable), as required.  The adjustment factor should apply to the norm that shall be used and that shall either be specified in the Technical Specifications or shall be the value committed in the responsive bid with the best guaranteed performance or productivity; the contractual liquidated damages specified in the SCC shall be higher than the evaluation advantage]



	Contract Award



	ITB 32.1
	Maximum percentage for quantity increase or decrease.

[Optional Clause to be used only where appropriate. Normally should not exceed fifteen (15%).]
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General Conditions of Contract
General Conditions of Contract
Definitions

1.1
In this Contract, the following terms shall be interpreted as indicated: 


(a)
“The Contract” means the agreement entered into between the Purchaser and the Supplier, as recorded in the Contract Form signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein.  


(b)
“The Contract Price” means the price payable to the Supplier under the Contract for the full and proper performance of its contractual obligations.


(c)
“The Goods” mean all of the equipment, machinery, and/or other materials, which the Supplier is required to supply to the Purchaser under the Contract. 


(d)
“The Services” means those services ancillary to the supply of the Goods, such as transportation and insurance, and any other incidental services, such as installation, commissioning, provision of technical assistance, training, and other such obligations of the Supplier covered under the Contract.     


(e)
“GCC” means the General Conditions of Contract contained in this section.


(f)
“SCC” means the Special Conditions of Contract.


(g)
“The Purchaser” means the public body purchasing the Goods, as named in the SCC.


(h)
“The Purchaser’s country” is Mauritius.  


(i)
“The Supplier” means the individual or firm supplying the Goods and Services under this Contract and identified in SCC.   


(j)
 ”The Project Site” where applicable, means the place or places named in the SCC.

(k)
“Day” means calendar day.
Application

2.1
These General Conditions shall apply to the extent that they are not superseded by provisions of other parts of the Contract. 

Country of Origin

3.1
All Goods and Services supplied under the Contract shall have their origin in any countries and territories eligible subject to clause, as further elaborated in the SCC. 

3.2 For purposes of this Clause, «origin» means the place where the Goods were mined, or produced, grown, or produced, or from which the Services are supplied. Goods are produced when, through manufacturing, processing, or substantial and major assembly of components, a commercially recognized new product results that is substantially different in basic characteristics or in purpose or utility from its component. 

3.3 The origin of Goods and Services is distinct from the nationality of the Supplier 

Standards

4.1
The Goods supplied under this Contract shall conform to the standards mentioned in the Technical Specifications, and, when no applicable standard is mentioned, to the authoritative standards appropriate to the Goods’ country of origin. Such standards shall be the latest issued by the concerned institution.

Use of Contract Documents and Information

5.1
The Supplier shall not, without the Purchaser’s prior written consent, disclose the Contract, or any provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or on behalf of the Purchaser in connection therewith, to any person employed by the Supplier in the performance of the Contract.  Disclosure to any such employed person shall be made in confidence and shall extend only to the extent that may be necessary for purposes of such performance.

5.2 The Purchaser shall not, without the Purchaser’s prior written consent, make use of any document or information enumerated in GCC Clause 5.1 except for purposes of performing Contract.

5.3.
Any document other than the Contract itself, enumerated in GCC Clause 5.1 shall remain the property of the Purchaser and shall be returned to the Purchaser on completion of the Supplier’s performance under the Contract if so required by the Purchaser.

Patent Rights

6.1
The Supplier shall indemnify the Purchaser against all third-party claims of infringement of patent, trademark, or industrial design rights arising from use of the Goods or any part thereof in the Purchaser’s country.

Inspections and Tests

7.1
The Supplier shall at its own expense and at no cost to the Purchaser carry out all such tests and/or inspections of the Goods and Related Services as are specified in the SCC.

7.2
The inspections and tests may be conducted on the premises of the Supplier or its subcontractor(s), at point of delivery, and/or at the Goods’ final destination. If conducted on the premises of the Supplier or its subcontractor(s), all reasonable facilities and assistance, including access to drawings and production data shall be furnished to the inspectors at no charge to the Purchaser.
7.3
The Purchaser or its designated representative shall have the right to inspect and/or to test the Goods to confirm their conformity to the Contract Specifications.  The SCC and the Technical Specifications shall specify what inspections and tests the Purchaser requires and where they are to be conducted.  The Purchaser shall notify the Supplier in writing and in timely, of the identity of any representatives retained for these purposes.
7.4      The Purchaser or its designated representative shall be entitled to attend the tests referred to in GCC Sub-Clause 7.3, provided that the Purchaser bear all of its own costs and expenses incurred in connection with such attendance including, but not limited to, all travelling and board and lodging expenses.

7.5
Should any inspected or tested Goods fail to conform to the Specifications, the Purchaser may reject the Goods, and the Supplier shall either replace the rejected Goods or make alterations necessary to meet specification requirement free of cost to the Purchaser.     

7.6
The Purchaser’s right to inspect, test and, where necessary, reject the Goods after the Goods’ arrival in the Purchaser’s country shall in no way be limited or waived by reason of the Goods having previously been inspected, tested, and passed by the Purchaser or its representative prior to their shipment from the country of origin.

7.7
Nothing in GCC clause 7 shall in any way release the Supplier from any warranty or other obligations under this Contract.

Packing

8.1
The Supplier shall provide such packing of the Goods as is required to prevent their damage or deterioration during transit to their final destination, as indicated in the Contract.  The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit, and open storage.  Packing case size and weights shall take into consideration, where appropriate, the remoteness of the Goods’ final destination and the absence of heavy handling facilities at all points in transit. 

8.2 The packing, marking, and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided for in the SCC, and in any subsequent instructions ordered by the Purchaser. 

Delivery and Documents
9.1
Delivery of the Goods shall be made by the Supplier in accordance with the terms specified in the Schedule of Requirements.  The details of shipping and/or other documents to be furnished by the Supplier are specified in the SCC. 
9.2
For purposes of the Contract, EXW, CIF, CIP and other trade terms used to describe the obligations of the parties shall have the meanings assigned to them by the current edition of Incoterms
 published by the International Chamber of Commerce, Paris. 
9.3
Documents to be submitted by the Supplier are specified in the SCC. 

Insurance

10.1
The Goods supplied under the Contract shall be fully insured in a freely convertible currency against loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner specified in the SCC. 

10.2
Where the delivery of the Goods is required by the Purchaser on a CIF or CIP basis, the Supplier shall arrange and pay for cargo insurance, naming the Purchaser as beneficiary.  Where delivery is on FOB or FCA basis, insurance shall be the responsibility of the Purchaser.

Transport

11.1
Where the Supplier is required under Contract to transport Goods to a specified place of destination within the Purchaser’s country defined as «Project Site», transport to such place of destination in the Purchaser’s country, including insurance and storage, as indicated in the Contract, shall be arranged and paid for by Supplier, and the related cost shall be included in the Contract Price. 

11.2
Where the Supplier is required under Contract to deliver the Goods CIF or CIP, no restriction shall be placed on the choice of carrier.  Where the Supplier is required under Contract (i) to deliver the Goods FOB or FCA, and (ii) to arrange on behalf and at the expense of the Purchaser for international transportation on specified carriers or on national flag carriers of the Purchaser’s country, the Supplier may arrange for such transportation on alternate carriers if the specified or national flag carriers are not available to transport the Goods within the period(s) specified in the Contract.

Incidental Services

12.1
The Supplier may be required to provide any or all of the following services, including additional services, if any, specified in the SCC:


(a)
performance or supervision of on-site assembly and/or start-up of the supplied Goods;


(b)
furnishing of tools required for assembly and/or maintenance of the supplied Goods;


(c)
furnishing of a detailed operations and maintenance manual for each appropriate unit of the supplied Goods;


(d)
performance or supervision or maintenance and/or repair of the supplied Goods, for a period of time agreed by the parties, provided that this service shall not relieve the Supplier of any warranty obligations under this Contract; and


(e)
training of the Purchaser’s personnel, at the Supplier’s plant and/or on-site, in assembly, start-up, operation, maintenance, and/or repair of the supplied Goods.

12.2
Prices charged by the Supplier for incidental services, if not included in the Contract Price for the Goods, shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged for other parties by the Supplier for similar services. 

Spare Parts

13.1
As specified in the SCC, the Supplier may be required to provide any or all of the following materials, notifications, and information pertaining to spare parts manufactured or distributed by the Supplier:


(a)
such spare parts as the Purchaser may elect to purchase from the Supplier, provided that this election shall not relieve the Supplier of any warranty obligations under the Contract; and


(b)
in the event of termination of production of the spare parts: 



(i)
advance notification to the Purchaser of the pending termination, in sufficient time to enable the Purchaser to procure needed requirements; and 



(ii)
following such termination, furnishing at no cost to the Purchaser, the blueprints, drawings and specifications of the spare parts, if requested.  

Warranty
14.1
The Supplier warrants that the Goods supplied under the Contract are new, unused, of the most recent or current models, and that they incorporate all recent improvements in design and materials unless provided otherwise in the Contract. The Supplier further warrants that all Goods supplied under this Contract shall have no defect arising from design, materials, or workmanship (except when the design and/or material is required by the Purchaser’s specifications) or from any act or omission of the Supplier, that may develop under normal use of the supplied Goods in the conditions prevailing in the country of final destination.  

14.2
This warranty shall remain valid for twelve (12) months after the Goods, or any portion thereof as the case may be, have been delivered to and accepted at the final destination indicated in the Contract, or for eighteen (18) months after the date of shipment from the port or place of loading in the source country, whichever period concludes earlier, unless otherwise specified in the SCC. 

14.3
The Purchaser shall promptly notify the Supplier in writing of any claims arising under this warranty.

14.4
Upon receipt of such notice, the Supplier shall, within the period specified in the SCC and with all reasonable speed, repair or replace the defective Goods or parts thereof, without costs to the Purchaser other than, where applicable, the cost of inland delivery of the repaired or replaced Goods or parts from EXW or the port or place of entry to the final destination.
14.5
If the Supplier, having been notified, fails to remedy the defect(s) within the period specified in the SCC, within a reasonable period, the Purchaser may proceed to take such remedial action as may be necessary, at the Supplier’s risk and expense and without prejudice to any other rights which the Purchaser may have against the Supplier under the Contract.
Payment

15.1
The method and conditions of payment to be made to the Supplier under this Contract shall be specified in the SCC.

1.2 The Supplier’s request(s) for payment shall be made to the Purchase in writing, accompanied by an invoice describing, as appropriate, the Goods delivered and Services performed, and by documents submitted pursuant to GCC Clause 9, and upon fulfilment f other obligations stipulated in the Contract.

15.3 Payments shall be made promptly by the Purchaser, but in no case later than sixty (60) days after submission of an invoice or claim by the Supplier. 

15.4 
The currency or currencies in which payment is made to the Supplier under this Contract shall be specified in the SCC subject to the following general principle: payment will be made in the currency or currencies in which the payment has been requested in the Supplier’s bid.

Prices

16.1
Prices charged by the Supplier for Goods delivered and Services performed under the Contract shall not vary from the prices quoted by the Supplier in its bid, with the exception of any price adjustments authorized in the SCC or in the Purchaser’s request for bid validity extension, as the case may be.

Change Orders

17.1 The Purchaser may at any time, by a written order given to the Supplier pursuant to GCC Clause 30, make changes within the general scope of the Contract in any one or more of the following: 


(a)
drawings, designs, or specifications, where Goods to be furnished under the Contract are to be specifically manufactured for the Purchaser; 


(b)
the method of shipment or packing; 

(c)
the place of delivery; and/or

(d)
the Services to be provided by the Supplier. 
17.2
If any such change causes an increase or decrease in the cost of, or the time required for, the Supplier’s performance of any provisions under the Contract, an equitable adjustment shall be made in the Contract Price or delivery schedule, or both, and the Contract shall accordingly be amended.  Any claims by the Supplier for adjustment under this clause must be asserted within thirty (30) days from the date of the Supplier’s receipt of the Purchaser’s change order. 
Contract Amendment

18.1 
Subject to GCC Clause 17, no variation in or modification of the terms of the Contract shall be made except by written amendment signed by the parties.

Assignment

19.1
The Supplier shall not assign, in whole or in part, its obligations to perform under this Contract except with the Purchaser’s prior written consent.

Subcontracts

20.1
The Supplier shall notify the Purchaser in writing of all subcontracts awarded under this Contract if not already specified in the bid.  Such notification, in the original bid or later, shall not relieve the Supplier from any liability or obligation under the Contract.  

Delays in the Supplier’s Performance
21.1
Delivery of Goods and performance of Services shall be made by the Supplier in accordance with the time schedule prescribed by the Purchaser in the Schedule of Requirements.

21.2
If at any time during performance of the Contract, the Supplier or its subcontractor(s) should encounter conditions impeding timely delivery of the Goods and performance of Services, the Supplier shall promptly notify the Purchaser in writing of the fact of the delay, its likely duration and its cause(s).  As soon as practicable after receipt of the Supplier’s notice, the Purchaser shall evaluate the situation and may at its discretion extend the Supplier’s time for performance, with or without liquidated damages, in which case the extension shall be ratified by the parties by amendment of Contract.

21.3
Except as provided under GCC Clause 24, a delay by the Supplier in the performance of its delivery obligations shall render the Supplier liable to the imposition of liquidated damages pursuant to GCC Clause 22, unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the application of liquidated damages.

Liquidated Damages

22.1
Subject to GCC Clause 25, if the Supplier fails to deliver any or all of the Goods or to perform the Services within the period(s) specified in the Contract, the Purchaser shall, without prejudice to its other remedies in the Contract, deduct from the Contract Price, as liquidated damages, a sum equivalent to the percentage specified in the SCC of the price of the delayed Goods delivered or unperformed Services for each week or part thereof of delay until actual delivery or performance, up to a maximum deduction of the percentage specified in the SCC.  Once the maximum is reached, the Purchaser may consider termination of the Contract pursuant to GCC Clause 23.

Termination for Default

23.1
The Purchaser, without prejudice to any other remedy for breach of Contract, by written notice of default sent to the Supplier, may terminate this Contract in whole or in part:

(a) if the Supplier fails to deliver any or all of the Goods within the period(s) specified in the Contract, or within any extension thereof granted by the Purchaser pursuant to GCC Clause 21; or

(b) if the Supplier fails to perform any other obligation(s) under the Contract ; 
(c) if upon a determination that because of changed circumstances the continuation of the contract is not in the public interest;  
(d) if the Supplier, in the judgement of the Purchaser, has engaged in corrupt, fraudulent, collusive, coercive or obstructive practices in competing for or executing the Contract.



For the purpose of this cause:

(ii) “corrupt practice” is the offering, giving, receiving or soliciting, directly or indirectly, of anything of value to influence improperly the actions of another party
;

(iii) “fraudulent practice” is any act or omission, including a misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation; 

(iii)
“collusive practice” is an arrangement between two or more parties
 designed to achieve an improper purpose, including to influence improperly the actions of another party;

(iv) “coercive practice” is impairing or harming, or threatening to impair or harm, directly or indirectly, any party
 or the property of the party to influence improperly the actions of a party;

(v) 
“obstructive practice” is

(aa) 
deliberately destroying, falsifying, altering or concealing of evidence material to the investigation or making false statements to investigators in order to materially impede the Purchaser’s investigation into allegations of a corrupt, fraudulent, coercive or collusive practice; and/or threatening, harassing or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation, or
(bb) 
acts intended to materially impede the exercise of the Purchaser’s inspection and audit rights. 

23.2 
In the event the Purchaser terminates the Contract in whole or in part, pursuant to GCC Clause 24.1, the Purchaser may procure, upon such terms and in such manner as it deems appropriate, Goods or Services similar to those undelivered, and the Supplier shall be liable to the Purchaser for any excess costs for such similar Goods or Services.  However, the Supplier shall continue performance of the Contract to the extent not terminated.


If the Contract is terminated for the Employer’s convenience, the supplier will not be entitled to recover anticipated profits on the completion of the contract.
Force majeure

24.1
Notwithstanding the provisions of GCC Clauses 22, 23 and 24, the Supplier shall not be liable for forfeiture of its performance security, liquidated damages, or termination for default if and to the extent that its delay in performance or other failure to perform its obligations under the Contract is the result of an event of Force Majeure.
24.2
For purposes of this clause, «Force Majeure» means an event beyond the control of the Supplier and not involving the Supplier’s fault or negligence and not foreseeable.  Such events may include, but are not restricted to, acts of the Purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and freight embargoes. 

24.3
If a Force Majeure situation arises, the Supplier shall promptly notify the Purchaser in writing of such condition and the cause thereof.  Unless otherwise directed by the Purchaser in writing, the Supplier shall continue to perform its obligations under the Contract as far as is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by the Force Majeure event.

 
Termination for Insolvency

25.1
The Purchaser may at any time terminate the Contract by giving written notice to the Supplier if the Supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without compensation to the Supplier, provided that such termination will not prejudice or affect any right of action or remedy which has accrued or will accrue thereafter to the Purchaser.  

 
Termination for Convenience

26.1
The Purchaser, by written notice sent to the Supplier, may terminate the Contract, in whole or in part, at any time for its convenience.  The notice of termination shall specify that termination is for the Purchaser’s convenience, the extent to which performance of the Supplier under the Contract is terminated, and the date on which such termination becomes effective.

26.2
Goods that are complete and ready for shipment within thirty (30) days after the Supplier’s receipt of notice of termination shall be accepted by the Purchaser at the Contract terms and prices.  For the remaining Goods, the Purchaser may elect: 

(a) to have any portion completed and delivered at the Contract terms and prices; and/or

(b) to cancel the remainder and pay to the Supplier an agreed amount for partially completed Goods and Services and for materials and parts previously procured by the Supplier.

Resolution of Disputes

27.1
The Purchaser and the Supplier shall make every effort to resolve amicably by direct informal negotiation any disagreement or dispute arising between them under or in connection with the Contract.
27.2
If, after thirty (30) days of such informal negotiations, the Purchaser and the Supplier have been unable to resolve amicably a Contract dispute, either party may require that the dispute be referred for resolution to the formal mechanisms specified in the SCC. These mechanisms may include arbitration or adjudication in the competent cout of Mauritius.

Governing Language

28.1
The Contract shall be written in the language specified in the SCC.  Subject to GCC Clause 30, the version of the contract written in the specified language shall govern its interpretation. All correspondence and other documents pertaining to the Contract, which are exchanged by the parties, shall be written in the same language.

Applicable Law

29.1
The Contract shall be interpreted in accordance with the laws of Mauritius

Notices

30.1
Any notice given by one party to the other pursuant to this Contract shall be sent to the other party by e-mail or facsimile and confirmed in writing to the other party’s address specified in the SCC. 

30.2
A notice shall be effective when delivered or on the notice’s effective date, whichever is later.

Taxes and Duties

31.1
A Supplier shall be entirely responsible for all taxes, duties, licence fees, etc, incurred until delivery of the contracted Goods to the Purchaser.

Performance Security

32.1
If required as specified in the SCC, the Supplier shall, within twenty-eight (28) days of the notification of contract award, provide a performance security for the performance of the Contract in the amount specified in the SCC.
32.2
The proceeds of the Performance Security shall be payable to the Purchaser as compensation for any loss resulting from the Supplier’s failure to complete its obligations under the Contract.

32.3
As specified in the SCC, the Performance Security, if required, shall be denominated in the currency (ies) of the Contract, or in a freely convertible currency acceptable to the Purchaser; and shall be in the form of a bank/Insurance guarantee. 


32.4
The Performance Security shall be discharged by the Purchaser and returned to the Supplier not later than twenty-eight (28) days following the date of Completion of the Supplier’s performance obligations under the Contract, including any warranty obligations, unless specified otherwise in the SCC.
Integrity Clause

The Supplier shall take steps to ensure that no person acting for it or on its behalf will engage in any type of fraud and corruption during the contract execution.

Transgression of the above is a serious offence and appropriate actions will be taken against such supplier.
Section V.  Special Conditions of Contract (SCC)
The following Special Conditions of Contract shall supplement the General Conditions of Contract.  Whenever there is a conflict, the provisions herein shall prevail over those in the General Conditions of Contract.  The corresponding clause number of the GCC is indicated in parentheses.

[Instructions for completing the Special Conditions Contract are provided, as needed, in the notes in Italics mentioned for the relevant SCC.  Where sample provisions are furnished, they are only illustrative of the provisions that the Purchaser should draft specifically for each procurement.]

1.
Definitions (GCC Clause 1)


GCC 1.1 (g)
- The Purchaser is:


GCC 1.1 (i)
- The Supplier is:


Sample Provision

GCC 1.1 (j)
- The Project Site is: [if applicable]
2.
Country of Origin (GCC Clause 3)


All countries and territories are eligible subject to compliance of Mauritius with the decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations.

3.
Inspections and Tests (GCC Clause 7)


GCC 7.1
- Inspection and tests prior to shipment are as follows:


GCC 7.6
-Inspections and tests at final acceptance are as follows:
                     

4.
Packing (GCC Clause 8)


Sample provision

GCC 8.3
- The following SCC shall supersede GCC Clause 8.2:


[Purchaser to insert requirements as appropriate]

5.
Delivery and Documents (GCC Clause 9) 


GCC 9.1    
- Purchaser list documents that are required for the delivery of goods ex-works or goods already imported by the supplier

GCC 9.3
- Upon delivery of the Goods to the carrier, the Supplier shall notify the Purchaser and mail the following documents to the Purchaser:


(i)
copies of the Supplier’s invoice showing Goods’ description, quantity, unit price and total amount; 


(ii)
delivery note, railway receipt or truck receipt;



(iii)
Manufacturer’s or Supplier’s warranty certificate;


(iv)
inspection certificate issued by the nominated inspection agency, and the Supplier’s factory inspection report; and


(v)
certificate of origin.


The above documents shall be received by the Purchaser before arrival of the Goods and, if necessary, the Supplier will be responsible for any consequent expenses.

6.
Insurance (GCC Clause 10)


GCC 10.1
- The insurance shall be in an amount equal to 110 percent of the CIF or CIP value of the Goods from «warehouse to warehouse» on «All Risks» basis, including war risks and strikes.  

7.
Incidental Services (GCC Clause 12)


GCC 12.1
- Incidental services to be provided are:


[Selected services covered under GCC Clause 13 and/or other should be specified with the specified features.  The price quoted in the bid price or agreed with the selected Supplier shall be included in the Contract Price.]

8.
Spare Parts (GCC Clause 13)


GCC 13.1
- The additional spare parts requirements are: 

Sample Provision


GCC 13.1
- Supplier shall carry sufficient inventories to assure ex-stock supply of consumable spares for the Goods.  Other spare parts and components shall be supplied as promptly as possible, but in any case within six (6) months of placing the order and opening the letter of credit.

9.
Warranty (GCC Clause 14)


Sample Provision

GCC 14.2
- In partial modification of the provisions, the warranty period shall be hours of operation or months from date of acceptance of the Goods or months from the date of shipment, whichever occurs earlier.  The Supplier shall, in addition, comply with the performance and/or consumption guarantees specified under the Contract. If, for reasons attributable to the Supplier, these guarantees are not attained in whole or in part, the Supplier shall, at its discretion, either:

(a)
make such changes, modifications, and/or additions to the Goods or any part thereof  as may be necessary in order to attain the contractual guarantees specified in the Contract at its own cost and expense and to carry out further performance tests in accordance with SCC3, or


(b)
pay liquidated damages to the Purchaser with respect to the failure to meet the contractual guarantees.  The rate of these liquidated damages shall be __________

[The rate should be higher than the adjustment rate used in the bid evaluation under ITB 26.5(d) 


GCC 14.4 & 14.5
- The period for correction of defects in the warranty period is :                           
10.
Payment (GCC Clause 15)


Sample Provision


(a) Payment for Goods and Services supplied from local suppliers (goods already imported) on the basis of DDP:

Payment for Goods and Services supplied from local suppliers shall be made in Mauritian Rupees, as follows:

On Acceptance: The Contract Price of Goods received shall be paid within twenty-one (21) working days of receipt of the Goods upon submission of an invoice (showing Purchaser’s name; the Procurement Reference number, description of payment and total amount, signed in original, stamped or sealed with the company stamp/seal) supported by the Acceptance Certificate issued by the Purchaser. In case the Supplier is an SME, payment will be effected within 14 working days.
(b) Payment for goods from local Manufacturer:

Payment for Goods and Services supplied from local manufacturers shall be made in Mauritian Rupees as follows:

On Acceptance: The Contract Price of Goods received shall be paid within twenty-one working (21) days of receipt of the Goods upon submission of an invoice (showing Purchaser’s name; the Procurement Reference number, description of payment and total amount, signed in original, stamped or sealed with the company stamp/seal) supported by the Acceptance Certificate issued by the Purchaser. In case the Supplier is an SME, payment will be effected within 14 working days.
[Please note that percentages may be changed to meet procurement specific requirements or trade norms.]
11.
Liquidated Damages (GCC Clause 22)


GCC 22.1
- Applicable rate:


Maximum deduction:


[Applicable rate shall not exceed one-half (0.5) percent per week, and the maximum shall not exceed 10 percent of the Contract Price.]
12.
Resolution of Disputes (GCC Clause 27)


GCC 27.2
- The dispute resolution mechanism to be applied pursuant to GCC Clause 27.2 shall be as follows:


Sample Provision 

In the case of a dispute between the Purchaser and the Supplier, the dispute shall be referred to adjudication or arbitration in accordance with the laws of Mauritius.  

13.
Notices (GCC Clause 30)


GCC 30.1
- Purchaser’s address for notice purposes:




-  Supplier’s address for notice purposes:

14.
Performance Security (Clause 32)
14.1
   GCC 32.1   A Performance Security [ insert “shall” or “shall not” be required]
[If a Performance Security is required, insert “the amount of the Performance Security shall be: [insert amount] 

[The amount of the Performance Security is usually expressed as a percentage of the Contract Price. The percentage varies according to the Purchaser’s perceived risk and impact of non- performance by the Supplier. A 10% percentage is used under normal circumstances]

14.2   If required, the Performance Security shall be denominated in [insert “a freely convertible currency acceptable to the Purchaser” or “the currencies of payment of the Contract, in accordance with their portions of the Contract Price”]

14.3

Discharge of the Performance Security shall take place: [insert date if different from the one indicated in sub clause GCC 32.4]

Section VI.  Schedule of Requirements

	Notes for Preparing the Schedule of Requirements

The Schedule of Requirements shall be included in the bidding documents by the Purchaser, and shall cover, at the minimum, a description of the goods and services to be supplied and the delivery schedule.

The objectives of the Schedule of Requirements are to provide sufficient information to enable bidders to prepare their bids efficiently and accurately, in particular, the Price Schedule, for which a form is provided in Section VIII. In addition, the Schedule of Requirements, together with the Price Schedule, should serve as a basis in the event of quantity variations at the time of award of contract pursuant to ITB Clause 32. 

The date or period for delivery should be carefully specified, taking into account the date prescribed herein from which the Purchaser’s delivery obligations start (notice of award or contract signature).




	1. List of Goods and Delivery Schedule(to be filled on the e-PS)
                                            [Public bodies shall fill in this form as part of their Schedule of  Requirements] 

Bidders shall insert their best delivery schedule for each itenm of goods and related service when filling in the Price Schedule online.



	Line Item

N(
	Description of Goods 
	Quantity
	Physical unit
	Final Destination (Project Site) as specified in BDS 
	Earliest Delivery Date (in weeks after award of contract)
	Latest Delivery Date (in weeks after award of contract)



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


2.
List of Related Services and Completion Schedule 

[ This table shall be filled in by the Purchaser. The Required Completion Dates should be realistic, and consistent with the required Goods Delivery Dates (as per Incoterms)]

	Service
	Description of Service
	Quantity1
	Physical Unit
	Place where Services shall be performed
	Final Completion Date(s) of Services

	
	
	
	
	
	

	[insert Service No]
	[insert description of Related Services]
	[insert quantity of items to be supplied]
	[insert physical unit for the items]
	[insert name of the Place] 
	[insert required Completion Date(s)]

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section VII.  Technical Specifications


Technical Specifications
[Text of Technical Specifications to be inserted in the bidding documents by the Purchaser, as applicable.]
The purpose of the Technical Specifications (TS), is to define the technical characteristics of the Goods and Related Services required by the Purchaser. The Purchaser shall prepare the detailed TS take into account that:   

· the TS constitute the benchmarks against which the Purchaser will verify the technical responsiveness of bids and subsequently evaluate the bids.  Therefore, well-defined TS will facilitate preparation of responsive bids by bidders, as well as examination, evaluation, and comparison of the bids by the Purchaser;

· the TS shall require that all goods and materials to be incorporated in the goods be new, unused, and of the most recent or current models, and that they incorporate all recent improvements in design and materials, unless provided for otherwise in the contract;

· the TS shall make use of best practices. Samples of specifications from successful similar procurements in Mauritius or sector may provide a sound basis for drafting the TS;

· the Purchaser encourages the use of metric units;

· standardizing technical specifications may be advantageous, depending on the complexity of the goods and the repetitiveness of the type of procurement.  Technical Specifications should be broad enough to avoid restrictions on workmanship, materials, and equipment commonly used in manufacturing similar kinds of goods; 

· standards for equipment, materials, and workmanship specified in the Bidding Documents shall not be restrictive.  Recognized international standards should be specified as much as possible. Reference to brand names, catalogue numbers, or other details that limit any materials or items to a specific manufacturer should be avoided as far as possible.  Where unavoidable, such item description should always be followed by the words “or substantially equivalent.”  When other particular standards or codes of practice are referred to in the TS, whether from Mauritius or from other eligible countries, a statement should follow other authoritative standards that ensure at least a substantially equal quality, then the standards mentioned in the TS will also be acceptable;

· reference to brand names and catalogue numbers should be avoided as far as possible; where unavoidable, the words “or at least equivalent” shall always follow such references;

· technical Specifications shall be fully descriptive of the requirements in respect of, but not limited to, the following:

(a)
standards of materials and workmanship required for the production and manufacturing of the Goods;

(b)
detailed tests required (type and number);.

(c)
other additional work and/or related services required to achieve full delivery/completion;

(d)
detailed activities to be performed by the Supplier, and participation of the Purchaser thereon; 

(e)
list of detailed functional guarantees covered by the Warranty and the specification of the liquidated damages to be applied in the event that such guarantees are not met, and

· the TS shall specify all essential technical and performance characteristics and requirements, including guaranteed or acceptable maximum or minimum values, as appropriate.  Whenever necessary, the Purchaser shall include an additional ad-hoc bidding form (to be an Attachment to the Bid Submission Sheet) where the Bidder shall provide detailed information on such technical performance characteristics in respect to the corresponding acceptable or guaranteed values.

When the Purchaser requests that the Bidder provides in its bid a part of or all the Technical Specifications, technical schedules, or other technical information, the Purchaser shall specify in detail the nature and extent of the required information and the manner in which it has to be presented by the Bidder in its bid.

[If a summary of the Technical Specifications (TS) has to be provided, the Purchaser shall insert information in the table below. The Bidder shall prepare a similar table to justify compliance with the requirements] 

“Summary of Technical Specifications. The Goods and Related Services shall comply with following Technical Specifications and Standards: 

	Item No
	Name of Goods or Related Service
	Technical Specifications and Standards

	[insert item No]
	[insert name]
	[insert TS and Standards]

	
	
	

	
	
	

	
	
	


Detailed Technical Specifications and Standards [whenever necessary]. 

[Insert detailed description of TS] __________________________________________________________________________________________________________________________________________________________________________________________________________”_]
Section VIII.  Response Templates
	Notes on the Sample Forms

The forms shown below are SAMPLE forms, which are meant for guidance only.  Bidders shall complete the Bid Forms and Price Schedules online pursuant to ITB Clause 12 and 13 and in accordance with the requirements included in the biding documents.

When requested in the Bid Data Sheet, the Bidder should provide the Bid Security pursuant to ITB Clause 17.3.  

The Contract Form, when finalized at the time of contract award, should incorporate any corrections or modifications to the accepted bid resulting from price corrections pursuant to ITB Clause 26.2 and GCC Clause 17, acceptable deviations (e.g., payment schedule pursuant to ITB Clause 28.4 (a), spare parts pursuant ITB Clause 28.4 (b), or quantity variations pursuant to ITB Clause 32.  The Price Schedule and Schedule Requirements deemed to form part of the contract should be modified accordingly.

The Performance Security and Bank/Insurance Guarantee for Advance forms should not be completed by the bidders at the time of their bid preparation.  Only the successful Bidder will be required to provide performance security and bank/insurance guarantee for advance payment in accordance with one of the forms indicated herein to the Purchaser and pursuant to GCC Clauses 15 and 32, and SCC 10 and 14 respectively. 

The Manufacturer’s Authorization should be completed by the Manufacturer, as appropriate, pursuant to ITB Clause 15.2 (i) and a scanned copy uploaded on the e-PS during bid submission.




Response Templates (to be filled on the e-PS)
64Bidder Information Template

Joint Venture Partner Template
64
Bid Submission Template
64
Evaluation of Mandatory Criteria online
64
Price Schedules Templates
65
Performance Security
74
Form of Key Financial Information extracted from audited Accounts/Financial Statements (to be uploaded on the e-PS)
75
Contract Form
76
Bank/Insurance Guarantee for Advance Payment
77
Authorization Form of the Registered Manufacturer/Distributor
78
Cost structure for added value calculation per product
78


Bidder Information Template

Bidders are required to fill in the online Bidder Information Response Template and to upload attachments in this respect where required.

Joint Venture Partner Template

Bidders are required to fill in the online Joint Venture Response Template and to upload attachments in this respect where required.

Bid Submission Template

(a) Bidders are required to fill in the online Bid Submission Form as a Response Template which contains a copy of the Bid Securing Declaration as part of the template. This template is applicable for a procurement where the public body may either require a Bid Security or just a Bid Securing Declaration.

In case the public body has requested a Bid Security in the Bid Data Sheet, Bidders will be required to upload the scanned copy of their original Bid Security as a response template and to forward the original as a document to reach the public body before the deadline for the submission of bids.
(b) Bidders should carry forward the total of their quoted price and the reference item number(s) from each Price Schedules to the grids under paragraph C of the Bid Sumission Form for Base Price and for Option 1 and Option 2 if allowed by the Purchaser. 
(c) Where the Purchaser has invited bidders to quote for Supply, installation and commissioning of IT system/equipment/Plant using separate templates for FIN 2 -Installation cost and FIN 3 - Recurrent costs, bidders will have to carry forward the total cost from these templates to the Grand Summary Template - FIN 1 or as otherwise advised in the Bid Data Sheet.

Evaluation of Mandatory Criteria online
1.1 Templates for mandatory evaluation criteria

For all online bidding bidders have to respond to a set of mandatory evaluation criteria in respect of: 

(i) Eligibility and Conflict of Interest 

(ii) Qualification and Experience, and

(iii) Technical compliance 

      Bidders may respond to these criteria using a drop down list on the basis of Complied, Not Complied or Partially Complied and support their response by filling in the text box provided for and/or by uploading documents where so allowed. 

1.2 Eligibility Criteria [Public body to insert a table of the criteria and sub-criteria as uploaded in the system for Bidders reference] 

1.3 Qualification and Experience [Public body to insert a table of the criteria and sub-criteria as uploaded in the system for Bidders reference].
1.4  Technical Compliance [Public body to insert a table of the criteria and sub-criteria as uploaded in the system for Bidders reference] 

Price Schedules Templates

Bidders shall fill in the online Price Schedule as Response Templates. The public body shall provide a set of Price Schedule Templates in accordance to the INCOTERM decided by the public body and depending on whether Bidders are allowed to submit options (up to a maximum of two plus base) as appropriate, depending on the type of good items being procured.  

Prices not submitted in the templates provided for in the e-procurement system will not be considered.

[Templates provided cater for pricing line items in various scenarios to meet the requirement of the procuring entity. Over and above the template for goods manufactured in Mauritius and that for related services, there are two groups of different INCOTERMS each providing the possibility to bidders to make a base offer and  two options against each line item, if so allowed by the Purchaser. 

The Price Template as viewed by the Supplier for each group is shown below as a sample. The structure of the three templates within a group is identical. These templates as viewed by the Purchaser also contain additional columns for codification number, estimated rate and estimated amount.

The list hereunder shows the templates that are applicable to procurement of simple goods

[Public body to select the templates which are applicable and to delete those that are not. This instruction note should not appear in the final IFB document]

	C
	Group (Mauritian Rupees - not adjustable)

	
	Price Schedule C1:  Goods Manufactured outside Mauritius already imported (not adjustable to foreign currency) – Base Offer

	
	Price Schedule C2:  Goods Manufactured outside Mauritius already imported (not adjustable to foreign currency) – Option 1

	
	Price Schedule C3:  Goods Manufactured outside Mauritius already imported (not adjustable to foreign currency) – Option 2

	D
	Group (Mauritian Rupees  - adjustable)

	
	Price Schedule D1:  Goods Manufactured outside Mauritius already imported (adjustable to foreign currency) – Base Offer

	
	Price Schedule D2:  Goods Manufactured outside Mauritius already imported (adjustable to foreign currency) – Option 1

	
	Price Schedule D3:  Goods Manufactured outside Mauritius already imported (adjustable to foreign currency) – Option 2


For procurement of IT system/Equipment/Plant with recurrent cost for after sale or support services, the Price Schedules Templates are as follows:

	1
	Grand Summary Cost in Mauritian Rupees - FIN 1

	2
	Supply and Installation Cost Schedules in Mauritian Rupees – FIN 2

	3
	Recurrent Cost Schedule in Mauritian Rupees Template - FIN 3


The above text in italic is meant for guidance to the person preparing the bid online. The text should not appear in the final document.]

Bidders are allowed to fill in their prices and other data against each line item in the template for Base Offer.  For those items where the bidder is not submitting a quote he should insert 0 in the price(s) columns and N/Q in other columns.

Bidders may also choose to propose prices for up to two different options per line items by using the price template for Option1 and Option 2 for the same group of templates, if so allowed by the Purchaser. 

In the event the bidder is not quoting for options against all items that he has quoted in the Base Offer, he should carry forward the prices from his Base Offer against those line items in the price templates for Option 1 and 2.
Where the Purchaser has invited bidders to quote for Supply, installation and commissioning of IT system/equipment/Plant using separate templates for FIN 2 -Installation cost and FIN 3 - Recurrent costs, bidders will have to carry forward the total cost from these templates to the Grand Summary Template - FIN 1 or as otherwise advised in the Bid Data Sheet.

Price Schedule C1: Goods Manufactured outside Mauritius already imported (not adjustable to foreign currency) – Base Offer
(a) Prices shall be in Mauritian Rupees

(b) Evaluation of the substantially lowest bid will be done by the Public Body item wise or all items put together as defined in the BDS

(c) Payment to the Supplier will be in Mauritian Rupees. 
	Sr. No. (1)
	Item 

Code

(2)
	Description of Goods and related services 

(3)
	Quantity (4)
	Physical unit (5)
	Make and Country of Origin (6)
	Delivery in Weeks (7)
	Unit price including Custom Duties and Import Taxes paid (in MUR) (8)
	Price  per line item  inclusive of  Custom Duties and Import Taxes paid (In MUR) (9)  (col 4x8)
	Price per line item for inland transportation to convey the goods to their final destination

(10)
	VAT payable per line  item if Contract is awarded (In MUR) (11)
	Total Price per line item (In MUR) (12) 

(Col. 9+10)

	To be entered by the Public Body
	
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by Supplier
	To be filled by Supplier
	
To be filled by Supplier2
	Auto Calculate
	To be filled by supplier
	
 To be filled by supplier
	Auto Calculate

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	


Price Schedule D1: Goods Manufactured outside Mauritius already imported (adjustable to foreign currency) – Base Offer
(a) Prices shall be in Mauritian Rupees

(b) Evaluation of the substantially lowest bid will be done by the Public Body item wise or all items put together as defined in the BDS

(c) Payment to the Supplier will be in Mauritian Rupees and adjustable to foreign currency as mentioned in the BDS 

(d) Supplier to provide foreign currency along with the exchange rate per item to allow adjustments in case of fluctuations in exchange rate or for payment in foreign currency, if allowed by purchaser.
	Sr. No. (1)
	Item

Code

(2)
	Description of Goods and related services (3)
	Quantity (4)
	Physical unit (5)
	Make and Country of Origin (6)
	Delivery in Weeks (7)
	Unit price including Custom Duties and Import Taxes paid (in MUR) (8)
	Price  per line item  inclusive of  Custom Duties and Import Taxes paid (in MUR) (9)  (col. 4x8)
	Price per line item for inland transportation to convey the goods to their final destination
(10)
	VAT payable per line  item if Contract is awarded (in MUR) (11)
	Total Price per line item (In MUR) (12) (Col. 9 + 10)
	Foreign Currency (13)
	Exchange Rate (14)

	To be entered by the Public Body
	
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by Supplier
	To be filled by Supplier
	To be filled by Supplier2
	Auto Calculate
	To be filled by supplier
	To be filled by supplier

	Auto Calculate
	To be inserted by Supplier
	To be inserted by Supplier

	1
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	


	
	
	
	Price Schedule: Goods Manufactured in Mauritius

	Serial

N(
(1)
	Item

Code

(2)
	Description of Goods and related services

(3)
	Quantity

(4)
	Physical unit

(5)


	Make 

(6)
	Delivery in weeks

(7)
	Unit price EXW in

MUR

(8)
	Total EXW price per line item

in MUR

(9)

(4 x 8)
	Price per line item for inland transportation to convey the Goods to their final destination

In MUR (10)
	VAT payable per line item if Contract is awarded 

In MUR

(11)
	Total Price per line item in MUR

(12)

(9 + 10)



	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by the Public Body
	To be entered by Supplier
	To be entered by Supplier
	To be entered by Supplier
	Auto calculate
	To be entered by Supplier
	To be entered by Supplier
	Auto calculate

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Total Bid Price (without VAT)
	


2.2
Grand Summary Cost in Mauritian Rupees – FIN 1
Bidders are required to insert prices against each item online. 
	Serial

No
	Item
	Price in Mauritian Rupees excluding VAT

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	
	
	

	                                     Price Total excluding VAT
	


2.3
Supply and Installation Cost schedule in Mauritian Rupees – FIN 2
Bidders are required to fill in the prices online against each of the item and to carry forward this price to the Grand Summary.

	Serial

No.
	Item Code/Item Reference Number
	Description
	Unit 
	Quantity
	Offer rate in Mauritian Rupees excluding VAT
	Offer Amount in Mauritian Rupees excluding VAT

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	Total Offer Amount in MUR (excluding VAT
	


2.4
Recurrent Cost Schedule in Mauritian Rupees – Template FIN 3
Bidders are required to fill in the prices against each item on a yearly basis. The system will auto-calculate the total for each year and per each item.
	Year 1 – Total Price in MUR excluding VAT
	

	Year 2 – Total Price in MUR excluding VAT
	

	Year 3 – Total Price in MUR excluding VAT
	

	Year 4 – Total Price in MUR excluding VAT
	

	Year 5 – Total Price in MUR excluding VAT
	

	Grand Total
	


	Serial No
	Item 
	Price in MUR excluding VAT – YR 1
	Price in MUR excluding VAT - YR 2
	Price in MUR excluding VAT – YR 3
	Price in MUR excluding VAT – YR 4
	Price in MUR excluding VAT – YR 5
	Grand Total MUR 

Excluding VAT

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Bid Security (Bank/Insurance Guarantee)

A scanned copy of the Bid Security should be uploaded as a response template where so indicated, when required by the Purchaser

[Bidders are required to upload a scanned copy of their Bid Security in the e-procurement system and to forward the original to the procuring entity prior to the deadline for submission of bids]
...........................................[Bank/Insurance Company’s Name and Address of issuing Branch or Office] .........................................................

Beneficiary:.................................[Name and Address of Public Body]……….......................................

Date: ........................................................................................................................................
BID GUARANTEE No.: ............................................................................................................
We have been informed that ......................[name of the Bidder]……...... (hereinafter called "the Bidder") has submitted to you its bid dated ....................(hereinafter called "the Bid") for the execution of .............................[name of contract] ......................... under Invitation for Bids No..........................[IFB number] ….................. (“the IFB”).

Furthermore, we understand that, according to your conditions, bids must be supported by a Bid Security.

At the request of the Bidder, we ..................................[name of Bank/Insurance Company ]...................... hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of ............................[amount in figures]…........................ .(..............amount in words...................) upon receipt by us of your first demand in writing accompanied by a written statement stating that the Bidder is in breach of its obligation(s) under the bid conditions, because the Bidder:

(a) 
has modified or withdrawn its Bid after the deadline for submission of its bid during the period of bid validity specified by the Bidder in the Form of Bid; or

(b)
has refused to accept a correction of an error appearing on the face of the Bid; or

(c) 
having been notified of the acceptance of its Bid by the Public Body during the period of bid validity, (i) has failed or refused to sign the contract Form, if required, or (ii) has failed or refused to furnish the Performance Security, in accordance with the Instructions to Bidders.

This guarantee shall expire: (a) if the Bidder is the successful bidder, upon our receipt of copies of the contract signed by the Bidder and the Performance Security issued to you upon the instruction of the Bidder; or (b) if the Bidder is not the successful bidder, upon the earlier of (i) our receipt of a copy of your notification to the Bidder of the name of the successful bidder; or (ii) thirty days after the expiration of the Bidder’s Bid.

Consequently, any demand for payment under this guarantee must be received by us at the office on or before ........................................[Public Body to insert date].................................................
This Guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 458.  (Applicable to overseas bidders only).

.......................................................[Bank/Insurance company’s seal and authorized signature(s) ].....................................................

Performance Security

[The bank/insurance company, as requested by the successful Bidder, shall fill in this form in accordance with the instructions indicated]  

Date: [insert date (as day, month, and year) of Bid Submission]
Procurement Reference No. and title: [insert no. and title of bidding process]
      Bank/Insurance Company’s Branch or Office: [insert complete name of Guarantor] 
Beneficiary: [insert complete name of Purchaser]
PERFORMANCE GUARANTEE No.:
[insert Performance Guarantee number]

We have been informed that [insert complete name of Supplier] (hereinafter called "the Supplier") has entered into Contract No. [insert number] dated [insert day and month], [insert year] with you, for the supply of [description of Goods and related Services] (hereinafter called "the Contract"). 

Furthermore, we understand that, according to the conditions of the Contract, a Performance Guarantee is required.

At the request of the Supplier, we hereby irrevocably undertake to pay you any sum(s) not exceeding [insert amount(s
) in figures and words] upon receipt by us of your first demand in writing declaring the Supplier to be in default under the Contract, without cavil or argument, or your needing to prove or to show grounds or reasons for your demand or the sum specified therein.

This Guarantee shall expire no later than the [insert number] day of [insert month] [insert year],
 and any demand for payment under it must be received by us at this office on or before that date.

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 758.

[signatures of authorized representatives of the bank/insurance company and the Supplier] 

Form of Key Financial Information extracted from audited Accounts/Financial Statements (to be uploaded on the e-PS)

	Financial   data in the currency reported in the Audited Accounts/Financial Statements
	Historical Information
	Remarks

By BEC

	
	Previous

years
	Last year
	Current year
	

	Statement of Financial Position (Information from Balance Sheet)
	

	A. Current Assets
	
	
	
	

	B. Current Liabilities
	
	
	
	

	Working capital ratio or current ratio( A/B)
	
	
	
	

	Quick ratio or Acid Test ratio  (Current Asset net of  stock / B)
	
	
	
	

	C. Total Assets
	
	
	
	

	D. Total Liabilities 
	
	
	
	

	Net Worth( C-D)
	
	
	
	

	Cash in hand and at Bank
	
	
	
	

	Bank Overdrafts 
	
	
	
	

	Other Liquid Assets 
	
	
	
	

	Information from Income statement
	

	Key Profitability Indicators in  the currency reported in the Audited Accounts/Financial Statements
	Previous years
	Last year
	Current year
	

	Turnover
	
	
	
	

	Profit /(Loss )Before Tax
	
	
	
	

	Taxation 


	
	
	
	

	Net Profit /(Loss) After Tax


	
	
	
	

	(Net profit After tax )x 100

(Turnover)
	
	
	
	

	Certified by Bidder that information are true extract from Audited Accounts/Financial Statements 

Name:

Signature:

Capacity:

Date:
	


Contract Form

THIS AGREEMENT  made on day of ………….. between [name of Purchaser] from [country of Purchaser] (hereinafter called «the Purchaser») on the one hand and [name of Supplier] from [town and country of Supplier] (hereinafter called «the Supplier» on the other hand:

WHEREAS the Purchaser invited bids for certain goods and ancillary services, namely [brief description of goods and services] and has accepted a bid by the Supplier for the supply of those goods and services in the sum of [contract price in words and figures] (hereinafter called «Contract Price»).

NOW THIS AGREEMENT WITHNESSETH AS FOLLOWS :

1.
In this Agreement, words and expressions shall have the same meanings as are respectively assigned t them in the Conditions of Contract referred to.

2.
The following documents shall be deemed to form and be read and construed as part of this Agreement, namely:  


(a)
the Bid Form and the Price Schedule submitted by the Bidder;


(b)
the Schedule of Requirements and Delivery Schedule;


(c)
the Technical Specifications;


(d)
the General Conditions of Contract;


(e)
the Special Conditions of Contract; and 


(f)
the Purchaser’s Notification of Award.

3.
In consideration of the payments to be made by the Purchaser to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the goods and services and to remedy defects therein, the Contract Price or such other sum as may become payable under the provisions of the contract at the times and in the manner prescribed by the contract. 

4.
The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the goods and services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the contract at the times and in the manner prescribed by the contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with their respective laws the day and year first above written.

Signed, sealed and delivered in on                          (for the Purchaser)

Signed, sealed and delivered in on                          (for the Supplier)

Bank Guarantee for Advance Payment

To:  [name of Purchaser]
[Name of Contract]
Gentlemen and/or Ladies,

In accordance with the payment provision included in the Special Conditions of Contract, which amends Clause 15 of the Special Conditions of Contract to provide for advance payment, [name and address of Supplier] (hereinafter called «the Supplier») shall deposit with the Purchaser a band to guarantee its proper and faithful performance under the said Clause of the Contract in an amount of [amount of guarantee in figures and words].

We, the [bank or financial institution, as instructed by the Supplier, agree unconditionally and irrevocably to guarantee as primary obligator and not as surety merely, the payment to the Purchaser on its first demand without whatsoever right of objection on our part and without its first claim to the Supplier, in the amount not exceeding [amount of guarantee in figures and words].

We further agree that no change or addition to or other modification of the terms of the Contract to be performed thereunder or of any of the Contract documents which may be made between the Purchaser and the Supplier, shall in any way release us from any liability under this guarantee, and we hereby waive notice of any such change, addition, or modification.

This guarantee shall remain valid and in full effect from the date of the advance payment received by the Supplier under the Contract until [date].

Yours truly.  


Signature and seal of the Guarantors

[Name of bank]
[Address]
[Date]

Authorization Form of the Registered Manufacturer/Distributor

Bidders shall use this format to obtain a Manufacturer’s Authorization if so required by the Purchaser for the specific procurement and upload a scanned copy as indicated in the template for “Document Upload”.

[See Clause 15.3(a) of the Instructions to Bidders]

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the instructions indicated. This letter of authorization should be on the letterhead of the Manufacturer and should be signed by a person with the proper authority to sign documents that are binding on the Manufacturer.  The Bidder shall include it in its bid, if so indicated in the BDS.]

Date: [insert date (as day, month and year) of Bid Submission]
Procurement  Ref. No.: [insert number of bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]

To:  [insert complete name of Purchaser]
WHEREAS

We [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby authorize [insert complete name of Bidder] to submit a bid the purpose of which is to provide the following Goods, manufactured by us [insert name and or brief description of the Goods], and to subsequently negotiate and sign the Contract.

We hereby extend our full guarantee and warranty in accordance with Clause 14 of the General Conditions of Contract, with respect to the Goods offered by the above firm.

Signed: [insert signature(s) of authorized representative(s) of the Manufacturer] 
Name: [insert complete name(s) of authorized representative(s) of the Manufacturer]


Title: [insert title] 

Dated on ____________ day of __________________, _______ [insert date of signing]
Cost structure for added value calculation per product

Schedule 1: COST STRUCTURE FOR VALUE ADDED CALCULATION PER PRODUCT

This Form to be completed by Bidder applying for Margin of Preference as per ITB 29 as to be uploaded in Template Document(s) Upload in the system
	
	Rs
	Rs

	Raw Materials, Accessories & Components
	
	

	· Imported (CIF)
	
..................
	
.................

	· Local
	
................
	
.................

	Labour Cost
	
	

	· Direct Labour
	
.................
	
.................

	Direct Factory Expenses
	
	

	· Operating Cost of Machine


	
..................
	
.................

	· Expenses related for finishing of goods


	..................
	
.................

	· Packaging costs


	
	

	Cost of Factory Overheads
	
	

	· Electricity
	.................
	.................

	· Rates & Insurance
	
	

	· Telephone
	..................
	..................

	· Rent
	.................
	.................

	· Depreciation 
	..................
	.................

	· Interest on Loans
	..................
	.................

	· Direct Consumables 
	..................
	..................

	· Indirect Labour Charges ( factory employees)
	
	

	Other (please specify)
	
	

	· ........................................
	
..................
	


	· ........................................
	
..................
	


	· ........................................
	
..................
	
..................

	TOTAL COST


	
	


Local Value Added = Total Cost – Cost of imported inputs x 100







Total Cost

· The cost structure should be certified by a Certified Accountant
Notes on Locally manufactured goods

Locally Manufactured Goods -Value-added criterion

The goods have been produced in Mauritius wholly or partially from imported materials (or materials of unknown origin) and the value added resulting from the process of production accounts for at least 25% of the ex-factory cost of the finished product.

Explanation:

The value added is the difference between the ex-factory cost of the finished product and the c.i.f. value of imported materials used in production. 

Ex-factory cost means the value of the total inputs required to produce a given product. In applying this criterion, domestic material content may be either low or non-existent in the composition of the products.

Calculation of ex-factory cost:

The following costs, charges and expenses should be included:

(a) The cost of imported materials, as represented by their c.i.f. value accepted by the Customs authorities on clearance for home consumption, or on temporary admission at the time of last importation in Mauritius where they were used in a process of production, less the amount of any transport costs incurred in transit.

Provided that the cost of imported materials not imported by the manufacturer will be the delivery cost at the factory but excluding customs duties and other charges of equivalent effect thereon;

(b) The cost of local materials, as represented by their delivery price at the factory;

(c) The cost of direct labour as represented by the wages paid to the operatives responsible for the manufacture of the goods;

(d) The cost of direct factory expenses, as represented by:

· the operating cost of the machine being used to manufacture the goods;

· the expenses incurred in the cleaning, drying, polishing, pressing or any other process, as may be necessary for the finishing of the goods;

· the cost of putting up the goods in their retail packages and the cost of such packages but excluding any extra cost of packing the goods for transportation and the cost of any extra packages;

· the cost of special designs, drawings or layout; and the hire of tools, or equipment for the production of the goods.

(e) The cost of factory overheads as represented by:

· rent, rates and insurance charges directly attributed to the factory;

· indirect labour charges, including salaries paid to factory managers, wages paid to foremen, examiners and testers of the goods;

· power, light, water and other service charges directly attributed to the cost of manufacture of the goods;

· consumable stores, including minor tools, grease, oil and other incidental items and materials used in the manufacture of the goods;

· depreciation and maintenance of factory buildings, plant and machinery, tools and other items used in the manufacture of the goods

The following costs, charges and expenses should be excluded:

(a) Administration expenses as represented by:

· office expenses, office rent and salaries paid to accountants, clerks, managers and other executive personnel;

· directors' fees, other than salaries paid to directors who act in the capacity of factory managers;

· statistical and costing expenses in respect of the manufactured goods;

· investigation and experimental expenses.

(b) Selling expenses, as represented by:

· the cost of soliciting and securing orders, including such expenses as advertising charges and agents’ or salesmen’ commission or salaries;

· expenses incurred in the making of designs, estimates and tenders.

(c) Distribution expenses, represented by all the expenditure incurred after goods have left the factory, including;

· the cost of any materials and payments of wages incurred in the packaging of the goods for export;

· warehousing expenses incurred in the storage of the finished goods;

· the cost of transporting the goods to their destination.

(d) Charges not directly attributed to the manufacture of the goods:

· any customs duty and other charges of equivalent effect paid on the imported raw materials;

· any excise duty paid on raw materials produced in the country where the finished goods are manufactured;

· any other indirect taxes paid on the manufactured products;

· any royalties paid in respect of patents, special machinery or designs; and

· finance charges related to working capital.

� In this context, any action taken by a bidder, supplier, contractor, or any of its personnel, agents, sub-consultants, sub-contractors, service providers, suppliers and/or their employees to influence the procurement process or contract execution for undue advantage is improper. 


� “Another party” refers to a public official acting in relation to the procurement process or contract execution. In this context, “public official” includes Purchaser’s staff and employees of other organizations taking or reviewing procurement decisions.


�  “Party” refers to a public official; the terms  “benefit” and “obligation” relate to the procurement process or contract execution; and the “act or omission” is intended to influence the procurement process or contract execution.


� “Parties” refers to participants in the procurement process (including public officials) attempting to establish bid prices at artificial, noncompetitive levels.


�  “Party” refers to a participant in the procurement process or contract execution.


b 	A nominated sub-contractor, consultant, manufacturer or supplier, or service provider (different names are used depending on the particular bidding document) is one which either has been: (i) included by the bidder in its pre-qualification application or bid because it brings specific and critical experience and know-how that are accounted for in the evaluation of the bidder’s pre-qualification application or the bid; or (ii) appointed by the Purchaser.





1 In the Bidding Documents, “bid” and “bid” a


nd their derivatives are synonyms, and “day” denote a calendar day. 


� Delete as appropriate


�  Incoterms provides a set of international rules for the interpretation of the more commonly used trade terms.





� “Another party” refers to a public official acting in relation to the procurement process or contract execution. In this context, “public official” includes Purchaser’s staff and employees of other organizations taking or reviewing procurement decisions.


�  “Party” refers to a public official; the terms  “benefit” and “obligation” relate to the procurement process or contract execution; and the “act or omission” is intended to influence the procurement process or contract execution.


� “Parties” refers to participants in the procurement process (including public officials) attempting to establish bid prices at artificial, noncompetitive levels.


�  “Party” refers to a participant in the procurement process or contract execution.


� 	The Bank/Insurance Company shall insert the amount(s) specified in the SCC and denominated, as specified in the SCC, either in the currency(ies) of the Contract or a freely convertible currency acceptable to the Purchaser.


� 	Dates established in accordance with Clause 18.4 of the General Conditions of Contract (“GCC”), taking into account any warranty obligations of the Supplier under Clause 16.2 of the GCC intended to be secured by a partial Performance Guarantee. The Purchaser should note that in the event of an extension of the time to perform the Contract, the Purchaser would need to request an extension of this Guarantee from the Bank/Insurance Company.  Such request must be in writing and must be made prior to the expiration date established in the Guarantee. In preparing this Guarantee, the Purchaser might consider adding the following text to the Form, at the end of the penultimate paragraph:  “We agree to a one-time extension of this Guarantee for a period not to exceed [six months] [one year], in response to the Purchaser’s written request for such extension, such request to be presented to us before the expiry of the Guarantee.” 





